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How	
  to	
  Login	
  to	
  your	
  Student	
  Portal	
  
1. Go	
  to	
  Emily	
  Griffith	
  Opportunity	
  School	
  Website:	
  www.emilygriffith.edu	
  	
  or	
  http://www.egos-­‐

school.com	
  

	
  
2. Scroll	
  down	
  on	
  home	
  page	
  
3. Click	
  My	
  Student	
  Portal	
  or	
  type	
  in	
  student	
  portal	
  link:	
  https://emilygriffithportal.topschoollive.com	
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4. Login	
  with	
  the	
  user	
  id	
  and	
  password	
  you	
  created	
  when	
  you	
  applied	
  

a. If	
  you	
  applied	
  before	
  June	
  1,	
  2010,	
  a	
  registrar	
  will	
  have	
  to	
  set	
  up	
  your	
  user	
  id	
  and	
  password.	
  
Please	
  go	
  to	
  the	
  Registration	
  Center	
  and	
  make	
  a	
  request.	
  	
  

b. If	
  you	
  applied	
  after	
  June	
  1,	
  2010,	
  you	
  should	
  have	
  created	
  your	
  user	
  id	
  and	
  password	
  when	
  
you	
  applied	
  to	
  our	
  school.	
  If	
  you	
  cannot	
  remember	
  your	
  password,	
  please	
  click	
  “Forgot	
  your	
  
password”	
  and	
  follow	
  instructions.	
  If	
  you	
  cannot	
  remember	
  your	
  user	
  id,	
  please	
  contact	
  the	
  
Registration	
  Center:	
  720-­‐423-­‐4702.	
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How	
  to	
  Change	
  your	
  Password	
  
1. Login	
  with	
  user	
  name	
  and	
  password	
  to	
  My	
  Student	
  Portal	
  

	
  
2. Go	
  to	
  My	
  Account	
  drop	
  down	
  menu	
  
3. Click	
  Account	
  Settings	
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4. Fill	
  out	
  new	
  password,	
  security	
  question	
  and	
  answer	
  
5. Click	
  Submit	
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How	
  to	
  Change	
  your	
  Personal	
  Information	
  
1. Login	
  with	
  user	
  name	
  and	
  password	
  to	
  My	
  Student	
  Portal	
  
2. Click	
  on	
  My	
  account	
  drop	
  down	
  menu	
  
3. Click	
  Personal	
  Information	
  

	
  
4. Fill	
  out	
  or	
  change	
  phone,	
  email,	
  address,	
  country,	
  etc.	
  
5. Click	
  Save	
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How	
  to	
  See	
  your	
  Class	
  Schedule	
  
1. Login	
  with	
  user	
  name	
  and	
  password	
  to	
  My	
  Student	
  Portal	
  
2. Click	
  My	
  Utilities	
  drop	
  down	
  menu	
  
3. Click	
  Course	
  Enrollment	
  (shows	
  courses	
  you	
  are	
  currently	
  registered	
  or	
  have	
  completed)	
  

	
  
4. Click	
  Details	
  to	
  see	
  instructor,	
  room	
  number,	
  start	
  time	
  and	
  end	
  time,	
  and	
  what	
  days	
  it	
  meets.	
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How	
  to	
  See	
  Your	
  Degree	
  Audit	
  (your	
  progress	
  in	
  completing	
  that	
  program)	
  
1. Login	
  with	
  user	
  name	
  and	
  password	
  to	
  My	
  Student	
  Portal	
  
2. Click	
  My	
  Utilities	
  drop	
  down	
  menu	
  
3. Click	
  Degree	
  Audit	
  

	
  
4. Select	
  your	
  Program	
  version	
  using	
  the	
  arrow	
  button	
  

	
  
5. Program,	
  courses,	
  and	
  credits	
  should	
  drop	
  down	
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How	
  to	
  See	
  your	
  Grades	
  
1. Login	
  with	
  user	
  name	
  and	
  password	
  to	
  My	
  Student	
  Portal	
  
2. Click	
  My	
  Utilities	
  drop	
  down	
  menu	
  

	
  
3. Select	
  your	
  Program	
  using	
  the	
  double	
  arrow	
  button	
  

	
  
4. Grades,	
  GPA,	
  credits	
  and	
  courses	
  should	
  appear	
  
5. If	
  grades	
  are	
  not	
  available,	
  please	
  check	
  that	
  your	
  instructor	
  has	
  submitted	
  and	
  finalized	
  the	
  grades.	
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How	
  to	
  See	
  your	
  Financial	
  Account	
  
1. Login	
  with	
  user	
  name	
  and	
  password	
  to	
  My	
  Student	
  Portal	
  
2. Click	
  My	
  Utilities	
  drop	
  down	
  menu	
  
3. Click	
  My	
  Financial	
  Account	
  

	
  
4. Click	
  the	
  plus	
  sign	
  next	
  to	
  the	
  transaction	
  for	
  details	
  on	
  that	
  charge/payment	
  
5. Note:	
  We	
  do	
  not	
  accept	
  payment	
  by	
  credit	
  card	
  on	
  the	
  Student	
  Portal	
  at	
  this	
  time.	
  Please	
  call	
  the	
  

Treasurer’s	
  Office	
  to	
  submit	
  payment:	
  720-­‐423-­‐4786	
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How	
  to	
  See	
  your	
  Unofficial	
  Transcript	
  
1. Login	
  with	
  user	
  name	
  and	
  password	
  to	
  My	
  Student	
  Portal	
  
2. Click	
  My	
  Utilities	
  drop	
  down	
  menu	
  
3. Click	
  Transcript	
  

	
  
4. Select	
  your	
  Program	
  by	
  clicking	
  the	
  double	
  arrow	
  button	
  

	
  
5. Transcripts	
  load	
  by	
  program	
  
6. Note:	
  Program,	
  Start	
  Date,	
  GPA,	
  Transfer	
  Credits,	
  Expected	
  Completion	
  Date,	
  Course	
  Status,	
  etc.	
  
7. Note:	
  This	
  is	
  not	
  your	
  official	
  transcript.	
  Official	
  transcripts	
  must	
  be	
  requested	
  by	
  the	
  Student	
  Records	
  

Department:	
  720-­‐423-­‐4851	
  
	
  

	
  


