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College of Trades and Industry

Residential HVAC Technician

Qualified Federal Financial Aid Program

Learn all aspects of residential heating and air-conditioning, including instal-
lation, maintenance, and repair of split systems, air-to-air heat pumps, elec-
tric resistance heating, standard and high efficiency furnaces, humidification,
and filtration.

COURSE CREDITS
HVA 100 SafetyfortheTrades............................ 5
HVA 102 Basic Refrigeration ............................. 4
HVA 104 Electrical Components for Air Conditioning

and Refrigeration. .............. ... ... ... ... 4
HVA 105 Electricity forHVAC............................. 4
HVA 110 Fundamentalsof GasHeat ....................... 4
HVA 111 Piping Skills................. .. ... ... ......... 4
HVA 112 R-410a..... .. .. 1
HVA 113 Refrigerant Recovery Training. . ................... 1
HVA 134 Air Conditioning Systems ........................ 4
HVA 140 Basic SheetMetal.............................. 4
HVA 142 Residential A/C................. ... ........... 4
HVA 143 Residential HVAC Troubleshooting .. ............... 4
HVA 192 Refrigerant Retrofit Training . ..................... 15
TOTAL PROGRAM CREDITS 40

Residential Hydronic Heating Systems
Home boiler systems, low pressure steam, and radiant system design, lay-
out, and service is taught in accordance to the Hydronics Institute and IBR.

COURSE CREDITS
HVA 100 SafetyfortheTrades............................ 5
HVA 105 Electricity forHVAC. ............................ 4
HVA 110 Fundamentalsof GasHeat ....................... 4
HVA 247 Hot Water Heating Systems ...................... 4
HVA 257 Low Pressure Steam Heating ..................... 4
TOTAL PROGRAM CREDITS 16.5

Residential Split Systems

Residential forced air heating is a prerequisite. Home comfort cooling sys-
tems are taught in this class.

COURSE CREDITS
HVA 100 SafetyfortheTrades............................ 05
HVA 105 Electricity forHVAC. ............................ 4
HVA 112 R-410a. ... ... ... ... 1
HVA 142 Residential A/C................................ 4
TOTAL PROGRAM CREDITS 9.5

Sheet Metal Fundamentals

Lab where students learn to fabricate and install HVAC ducts, offsets, el-
bows, transitions, etc. Learn how to size ducts to the job.

COURSE CREDITS
HVA 100 SafetyfortheTrades............................ 0.5

HVA 140 Basic SheetMetal. ... ... ... ... .. ... ... ...... 4
HVA 142 Residential A/C......... .. ... .. ... . ... . ... ..., 4
TOTAL PROGRAM CREDITS 85
C&R HVAC Technician

Qualified Federal Financial Aid Program

Students learn all aspects residential heating, ventilation and air-condition-
ing including split systems, air-to-air heat pumps, electric resistance heating,
standard and high efficiency furnaces, humidification, and air filtration. This
course provides instruction in commercial equipment, packaged roof-top

units, water source heat pumps and commercial air handlers.

COURSE CREDITS
HVA 100 SafetyfortheTrades............................ 0.5
HVA 102 Basic Refrigeration ............................. 4
HVA 104 Electrical Components for Air Conditioning

and Refrigeration. ............ ... ... o 4
HVA 105 Electricity for HVAC. . ........................... 4
HVA 110 Fundamentals of GasHeat ....................... 4
HVA 111 Piping Skills............. ... ... ... ......... 4
HVA 112 R-M0a......... . 1
HVA 113 Refrigerant Recovery Training. . ................... 1
HVA 192 Refrigerant Retrofit Training . ..................... 15
HVA 134 Air Conditioning Systems ........................ 4
HVA 140 Basic SheetMetal.............................. 4
HVA 142 Residential A/C........... ... ... ... ......... 4
HVA 143 Residential HVAC Troubleshooting . ................ 4
HVA 124  Advanced Air Conditioning .. ..................... 4
HVA 201 Heating for Commercial.......................... 3
HVA 265 Commercial Heating Systems..................... 4
TOTAL PROGRAM CREDITS 51
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College of Trades and Industry

Welding

AWS SENSE Entry Level 1 - All Process Certification

Qualified Federal Financial Aid Program

Students in this program will learn safety, and entry level welding skills in all
processes and in all positions. Students will meet American Welding Society
(AWS) standards as a part of the program.

COURSE CREDITS
WEL 100 Safety forWelders ............................. 1
WEL 101  Allied Cutting Processes . ........................ 4
WEL 163  Basic Shielded Metal ARC Welding . ............... 1
WEL 103  Basic Shielded Metal ARC Welding| ............. 4
WEL 104  Basic Shielded Metal ARC Welding Il............... 4
WEL 110  Advanced Shielded Metal Arc..................... 4
WEL 121 Structural Welding | ............................ 3
WEL 162  Basic Flux Cored Arc Welding. .................... 1
WEL 203 Flux Cored Arc Welding 1. ........................ 4
WEL 204 Flux Cored Arc Welding Il ........................ 4
WEL 201 Gas Metal Arc Welding I......................... 4
WEL 124 Introduction to Gas Tungsten Arc Welding........... 4
TOTAL PROGRAM CREDITS 38
AWS SENSE Entry Level | - SMAW Certification

COURSE CREDITS
WEL 100 Safety forWelders ............................. 1
WEL 101  Allied Cutting Processes . ........................ 4
WEL 163  Basic Shielded Metal Arc Welding. . ............... 1
WEL 103  Basic Shielded Metral Arc Welding | ............... 4
WEL 104  Basic Shielded Metal Arc Welding Il ............... 4
WEL 110  Advanced Shielded Metal Arc 1. ................... 4
WEL 121 Structural Welding | ............................ 3
TOTAL PROGRAM CREDITS 21
AWS SENSE Entry Level | - FCAW Certification

COURSE CREDITS
WEL 100 Safety forWelders ............................. 1
WEL 101  Allied Cutting Processes . ........................ 4
WEL 162  Basic Flux Cored Arc Welding. .................... 1
WEL 203 Flux Corec Arc Welding l......................... 4
WEL 204 Flux Cored Arc Welding Il ........................ 4
TOTAL PROGRAM CREDITS 14
AWS SENSE Entry Level | - GMAW Certification

COURSE CREDITS
WEL 100 Safety forWelders ............................. 1
WEL 101 Allied Cutting Processes . ........................ 4
WEL 201  Gas Metal Arc Welding l......................... 4
TOTAL PROGRAM CREDITS 9

AWS SENSE Entry Level | - GTAW Certification

COURSE CREDITS
WEL100 SafetyforWelders ............................. 1
WEL 101 Allied Cutting Processes . ........................ 4
WEL 124 Introduction to Gas Tungsten Arc Welding. .......... 4
TOTAL PROGRAM CREDITS 9

AWS SENSE Entry Level Il - All Process Certification

This program is for students who have completed the AWS Level | — All pro-
cess certification program. Students will continue to develop welding skills
through advanced projects in all processes and in all positions. Students will
meet American Welding Society (AWS) standards as a part of the program.

COURSE CREDITS
WEL 111 Advanced Shielded Metal Arc Il ................. .. 4
WEL 277  Special Topics: Advanced Flux Cored Arc Welding. . . .. 4
WEL 202 Gas Metal Arc Welding Il ........................ 4
WEL 224 Advacned Gas Tungsten Arc Welding. . ............. 4
WEL230 PipeWeldingl................ ... ... ... .. 4
WEL 231 PipeWelding Il ................................ 4
TOTAL PROGRAM CREDITS 24

AWS SENSE Advanced Level Il - SMAW Certification

COURSE CREDITS
WEL 111 Advanced Shielded Metal Arc Il .. ................. 4
WEL230 PipeWelding.................................. 4
TOTAL PROGRAM CREDITS 8

AWS SENSE Advanced Level Il - FCAW Certification

COURSE CREDITS
WEL 277  Special Topics: Advanced Flux Cored Arc Welding. . . .. 4
TOTAL PROGRAM CREDITS 4

AWS SENSE Advanced Level Il - GMAW Certification

COURSE CREDITS
WEL 202 Gas Metal Arc Welding Il ........................ 4
TOTAL PROGRAM CREDITS 4

AWS SENSE Advanced Level Il - GTAW Certification

COURSE CREDITS
WEL 224 Advanced Gas Tungsten Arc Welding. . ............. 4
WEL 231 Pipe Welding Il ............. ... .. ... ... .. ... 4
TOTAL PROGRAM CREDITS 8
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College of Trades and Industry

AWS SENSE Expert Level Ill - All Processes Certification

This program is for students who have completed the AWS Level | & Il — All
process welding certification programs and for the industry professional who
wants to attain additional welding process experience. Students will weld
advanced projects in all processes and in all positions. Students will meet
American Welding Society (AWS) standards as a part of the program.

COURSE CREDITS
WEL 265 AWS Level IISMAW . .......................... 4
WEL266 AWS Level IIFCAW . ........................ ... 4
WEL 267 AWS Level IIGMAW . ..................... .. ... 4
WEL 268 AWS Level IIGTAW . ... .. 4
TOTAL PROGRAM CREDITS 16
AWS SENSE Expert Level lll - SMAW Certification

COURSE CREDITS
WEL 265 AWS Level INSMAW .. ......................... 4
TOTAL PROGRAM CREDITS 4
AWS SENSE Expert Level Ill - FCAW Certification

COURSE CREDITS
WEL 266 AWS Level lIIFCAW . ... ... ... ... ... 4
TOTAL PROGRAM CREDITS 4
AWS SENSE Expert Level Ill - GMAW Certification

COURSE CREDITS
WEL 267  AWS Level Il GMAW ........................... 4
TOTAL PROGRAM CREDITS 4
AWS SENSE Expert Level Ill - GTAW Certification

COURSE CREDITS
WEL 268  AWS Sense Expert Level Il GTAW . ................ 4
TOTAL PROGRAM CREDITS 4

AWS Sense Level Il & Level Ill - All Process Certification

Qualified Federal Financial Aid Program

This program is for the welding students wha have completed AWS Level
| 'and elects to attain additional welding process experience. Students will
weld advanced projects in all processes and in all positions. Students will
meet American Welding Society (AWS) standards as a part of the program.
This program is eligible for federal financial aid. Industry professionals who
have not completed AWS Level | must interview with the instructors before

registering for the program.

COURSE CREDITS
WEL 111 Advanced Shielded Metal Arc Il .................. 4
WEL 277  Special Topics: Advanced Flux Cored Arc Welding. . . .. 4
WEL 202  Gas Metal Arc Welding Il ........................ 4
WEL 224 Advacned Gas Tungsten Arc Welding. .............. 4
WEL 230 Pipe Welding l................................. 4
WEL 265 AWS Level IISMAW ... ................. 4
WEL266 AWS Level IIFCAW . ........................... 4
WEL 267 AWS Level IIGMAW . .......................... 4
WEL 268 AWS Level IIGTAW ............................ 4
TOTAL PROGRAM CREDITS 40
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Emily Griffith High School

Emily Griffith High School

The alternative high school is a drop out retrieval program offering courses
toward the completion of a high school diploma. The school is accredited by
the Colorado Department of Education and through the Denver Public Schools
(DPS) which authorizes the regular high school diploma.

Potential students must meet the entrance requirements for Emily Griffith
High School:

e Reading level assessed at 7th grade or higher;
® 17-20 years old;

e High school dropout of at least four months;

e Transcript from former accredited high school.

Daytime classes are offered Monday-Friday, hourly, from 8:00 am to 2:00 p.m.
Evening courses are offered Monday and Wednesday, 5:00-7:00 p.m. and
7:00-9:00 p.m. and Tuesday and Thursday, 5:00-7:00 p.m. and 7:00-9:00 p.m..
Individuals under 21 years of age are exempt from course fees.

Graduation Requirements:
e Language Arts-40 credits

® Mathematics-30 credits

e Social Studies-30 credits

e Science-30 credits

e Electives-60 credits

e Computers (independent study electives)

e Career and Technology classes (as electives)

Program benefits include:
* Numerous scheduled admission dates

e Self-paced program

e (Open exit

® Small class size

e |ndividualized instruction

e |ndividualized scheduling

Requirements for high school diploma:

COURSE CREDITS
Language Ars. ... ... 40
Mathematics. . ........... 30
Social Studies. . ... 30
SCIENCE . 30
Electives .. ... . 60
TOTAL PROGRAM CREDITS 190

Adult Basic Education
Applicants over 21 wishing to improve basic skills.

e Self-paced program

e Reading level established

e Counselor arranges schedule in CAL/GED
(Computer Assisted Lab)

e | ab available day and evening

® Progress evaluated each semester

e Nominal fees

Adult High School

This program is offered as part of Emily Griffith High School. Applicants over
21 must meet with a high school counselor to schedule day or evening aca-
demic courses necessary to complete the high school diploma. A minimum of
two class credits must be earned at Emily Griffith Opportunity School.

Tuition is $125.00 per course. Books are $25 per book per course and reim-
bursed at $20 per book upon return.

Requirements for Adult high school diploma:

COURSE CREDITS
Language ArtS. ... ..o 40
Mathematics. . ............ . 20
Social Studies. ... 30
SCIBNCE o 20
Electives ... ... . 50
TOTAL PROGRAM CREDITS 160

GED Preparation for 17 to 20 year olds

Information for candidates interested in preparing to take GED

e Self-paced program

e Reading test required for entrance

e Counselor arranges orientation and schedules for open-entry/
open-exit courses

e CAL/GED (Computer Assisted Learning) classes day or evening
e Open-entry/open-exit GED

e Self-paced program

e Reading level assessed at 7th grade or higher

e (Classes scheduled day and evening

High School Career/Technical Courses

High school juniors and seniors may receive regular high school credit for
vocational courses offered at Emily Griffith Opportunity School. Credit hours
vary with the number of periods per day in which a student is enrolled. Any
junior or senior enrolled in high school who is interested in vocational courses
should apply through the guidance counselor in his/her high school.

Registration must be completed through the Emily Griffith Opportunity School
high school counselor. Call 720-423-4741 for further information.
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Language Learning Center

English as a Second Language

The English as a Second Language Program has successfully
served the needs of thousands of immigrant and refugee stu-
dents since 1916. The foundation of the program lies in a well-
trained staff that is competent and committed. Some have
been on staff for more than twenty years. This stability con-
tributes to the success of the ESL program through continuity
of curriculum and shared experience.

ESL courses are for students with limited English who want
to improve their English skills. Students wishing to enroll in
classes are tested in the ESL office, Room 248, to determine
language level and receive information about appropriate
classes. Testing hours are 8:00 am-6:00 p.m. Monday through
Thursday and 8:00 am-3:00 p.m. on Friday. For more informa-
tion, call 720-423-4750 or 720-423-4752 or 720-423-4753.

Students living permanently in the U.S. need to bring their
alien registration card (green card) and social security card
when they register. Refugees bring a referral from their case
manager and their passport or I-94. Visa students bring their
passport. Students enrolling in ESL classes with F-2, H-1, J-1,
and some other visas pay the fee listed in the catalog PLUS
out-of-state tuition.

Courses are offered Monday through Friday during the day and
Monday/Wednesday or Tuesday/Thursday in the evenings. In
the event that classes are full, students are encouraged to place
their names on a waiting list for the first available opening.

The ESL department offers the following courses for students
wishing to increase their knowledge of English:

e Level 1: speaking, listening, reading, writing classes, and
writing for literacy;

e Level 2: speaking, listening, reading, writing, and writing ba-
sic composition;

e Level 3: speaking, listening, reading, writing, American pro-
nunciation, and basic computer skills;

e Level 4: speaking, listening, reading, writing, TOEFL, gram-
mar, American pronunciation;

¢ Electives: TOEFL, basic computer skills, American pronun-
ciation, writing composition, public speaking, and job skills
for success.

Level 1

Level 1 ESL students have a choice of taking speaking, listening, reading, or
writing classes. This level helps students form simple sentences, use subject-
verb agreement correctly, develop life skills vocabulary, and learn simple pres-
ent, future, and past verb tenses. Before completing this level, students need
to be able to use simple sentences (subject-verb-object) in oral and written
form.

Level 2

Upon completing level 1 classes or passing the placement test, students move
to the next level. At level 2, students review sentence structure and identify
basic parts of a paragraph. Emphasis is placed on use of correct sentence
structure and grammar. Students work in small groups and speak in front of
the class. At this level, students will use vocabulary in new situations, under-
stand basic punctuation, and express feelings and opinions.

|3 08 2

Level 3

To start this level, students need to test out of Level 2 or complete the class.
Students read short stories and articles, learn to write 3 paragraphs on a
familiar topic. Upon the completion of Level 3, students are able to give
short presentations, describe problems and complaints, express opinions and
preferences, write three paragraphs on a familiar topic, and communicate ef-
fectively on the job.

Level 4

To start this level, students need to test out of Level 3 or complete the class.
Courses focus on reading stories and authentic materials, writing essays,
self-correcting, as well as preparing for college entrance tests. Students
give presentations on researched topics, and give 10-minute argumentative

speech with supporting opinions.

ESL Course Descriptions

Level 1

ENSL 1003-008 Reading/Writing for Literacy
ENSL 1026-008

Easy reading stories about self, school, family, work, and community.
Students learn letters and sounds in English to make reading easier.
Students write short stories to read aloud based on themes from the
book. A class designed for students who do not read English or who
are just beginning to read. Book required.

3 credits

ENSL 1016-008 Reading/Writing 1 3 credits
ENSL 1043-008
ENSL 1005-012
ENSL 1037-012

Students start to recognize sight words, summarize simple stories,
and answer basic questions about reading. Basic sentence structure,
capitalization, and punctuation are introduced. At the end of the class
students are able to read and write simple sentences. Book required.
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Language Learning Center

ENSL 1004-013 Intensive Grammar 1
ENSL 1042-013

The focus of this class is on simple tenses. Students will learn simple
present/present progressive, regular verbs-past tense, pronouns,
possessives, adjectives, and adverbs of frequency.

3 credits

ENSL 1002-009 Speaking/Listening 1
ENSL 1027-009
ENSL 1007-014
ENSL 1027-014

Improve speaking, listening, and comprehension skills through
oral activities in paired and group interaction. Students are able to
respond to basic questions, understand basic directions, and have
small talk. Book required.

ENSL 1008-108 ESL 1
ENSL 1029-018

This class is a beginning level. Students practice vocabulary, grammar,
reading, and writing. Students practice English for family and self,
school, housing, community, shopping, work, medical problems and
doctor appointments.

3 credits

4 Credits

Level 2

ENSL 1011-010 Reading About People and Places 3 Credits
ENSL 1030-010

Emphasis is on vocabulary and sentence structure to improve
reading skills. Students improve their reading skills and expand their
knowledge as they read about people, places, animals, and events in
the news. Book required.

ENSL 1013-008 Grammar and Writing Sentences 3 Credits
ENSL 1032-008

Students become better writers by focusing attention on the elements
of writing and good sentences within simple paragraphs. Students
practice grammar, punctuation, capitalization, self-editing, and the
writing process for academic and vocational success. Book required.

ENSL 1012-009 Speaking/Listening 2
ENSL 1031-009
ENSL 1018-014
ENSL 1031-014

Developing speaking and listening skills for work, home, and
community. Students use conversation, interview, music, and focused
listening to improve oral English skills. Book required.

3 Credits

ENSL 1009-012 Reading/Writing 2
ENSL 1036-012

Students are reading for comprehension and start using vocabulary in
new situations. Main idea and supporting sentences are introduced.
Students are able to identify parts of a basic paragraph, edit for
subject/verb agreement, create stories about self and write to request
advice or make a suggestion. Book required.

3 Credits

ENSL 1017-013 Intensive Grammar 2
ENSL 1044-013

Grammar is the focus of this class. Students start using simple past
with irregular verb and common two-word verbs. Basic modals,
comparisons, pronouns and possessives, and prepositions of time are
some of the topics covered.

3 Credits

ENSL 1015-018 ESL2
ENSL 1033-018

Comprehensive reading, writing, listening, speaking, and grammar
class. Expand grammar and vocabulary skills while engaging in
conversation, listening, reading, and writing tasks. A class designed
for students who read English but need to expand all their skills. Book
required.

4 Credits

Level 3
ENSL 2001-010 Reading for Vocabulary 3 Credits
ENSL 2026-010 and Composition

Students focus on reading comprehension and vocabulary building.
Through varying exercises, students become better readers and
understand more of what they read. Students also increase their
vocabulary by learning the verb, noun, adjective, and adverb forms of
words. Book required.

ENSL 2003-008 Grammar/Writing Composition 3 Credits

ENSL 2028-008

Emphasis on sentence structure, grammar, and combining sentences
to write paragraphs. Students learn about types of paragraphs, topic
sentences, and methods of organization. Book required.

ENSL 2002-009 Speaking/Listening 3 3 Credits

ENSL 2002-014
ENSL 2027-009
ENSL 2027-014

Students develop communicative competence in listening, speaking,
and understanding oral English. Students develop a strong foundation
for communicating effectively and accurately in a variety of situations
including academic, employment, and social settings. Book required.

ENSL 2016-013 Intensive Grammar 3/4 3 Credits

ENSL 2042-013

Class starts with a review of all simple tenses. The emphasis is placed
on perfect clauses, common two-word verbs, simple modals and
passive modals, and use of gerunds and infinitives.

ENSL 2004-012 Reading/Writing 3 3 Credits

ENSL 2029-012

Learners read short stories and articles, skim and scan, build
vocabulary, and write three paragraphs on a familiar topic. Formal
letter writing is introduced. Book required.
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Language Learning Center

ENSL 2005-018 ESL 3
ENSL 2033-018

Students review present, past, and future verb forms in sentences,
with negatives, and in questions. New vocabulary is learned through
reading a newspaper written especially for ESL students. Topics
include introductions, transportation, housing, and food. Book
required.

4 Credits

Level 4

ENSL 2014-009 Reading/Writing 4
ENSL 2030-010
ENSL 2014-012
ENSL 2030-012

Students read short stories and authentic materials, as well as learn
skills and strategies to become independent and efficient readers.
Focus on comprehending and communicating ideas about topic.
Activities include practice with vocabulary, idioms, writing 3-5
paragraph essays, and editing for grammar, mechanics, structure,
and clarity. Book required.

3 Credits

ENSL 2012-009 Speaking/Listening 4 3 Credits

ENSL 2031-009
ENSL 2012-014
ENSL 2031-014

Advanced level students engage in conversation about American
life, politics and culture, as well as international news. Students
are responsible for leading conversations and participating in class
discussions of assigned reading or television viewing. Students also
learn how to become better public speakers. Students are required to
give impromptu speeches as well as prepare and outline 3-minute and
5-minute speeches using visual aides. This class includes occasional
guest speakers. Book required.

ENSL 2015-018 ESL 4
ENSL 2034-038

Students improve listening comprehension through pre-
recorded dialogues and stories, note taking, and interaction
with other students. Students improve reading comprehen-
sion and increase vocabulary through a variety of written
materials including newspapers, stories, Internet articles,
etc. Writing assignments range from complex sentences to
paragraphs focusing on opinion, preference, agreement,
disagreement and/or argument. Book required.

4 Credits

Electives

ENSL 1021-013 Computer Literacy
ENSL 1041-013

Introduction to the touch-typing program and the Internet in the
school’s Parthum Computer Lab. Students learn to use toolbars
to change print, make tables, etc. Students open their own e-
mail accounts, send messages, and add attachments. Students
are introduced to Microsoft Word, Access, Excel, and Power Point
programs.

3 Credits

ENSL 2009-013 American Pronunciation 3 Credits

ENSL 2041-013

Students improve their English pronunciation and speech patterns
through word stress, intonation, inflection, linking, word reduction
and sound recognition. Students learn the International Phonetic
Alphabet in order to pronounce American English words accurately.
Emphasis is placed on each sound and the variety of spellings for that
sound. Students discriminate sounds through listening, speaking,
and practice. Book required.

ENSL 2021-018 TOEFL Preparation 4 Credits

ENSL 2044-018

Students practice reading for comprehension, writing, listening and
speaking, and note taking in preparation for the TOEFL Test. This
class also includes high-level grammar skills, speaking and writing to
an assigned topic on a timed basis, and intensive vocabulary practice.
Book required.
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Extended Learning Division

GED and Pre-GED Classes

GED preparation classes are offered continually throughout the year except
in the month of August. Classes at Emily Griffith Opportunity School are
computer-based with the aid of instructors. Most classes at off-site loca-
tions are workbook based and instructor led. Classes are self-paced and
open entry. Students choose from day and evening classes in 90-minute
increments (Saturday classes 45-hour increments). Students enroll in the
number of increments needed to complete his/her goals. Classes cost $30
and free tutoring is provided for enrolled students. Call 720-423-4720 for
more information.

GED Testing is also available at Emily Griffith Opportunity School.
COURSE
GEDP 1001 GED Preparation Class

Nursing

COURSE CREDITS
EMSS 1002 Phlebotomy . .......... .. ... ... 4
EMSS 1003 Phlebotomy Clinical . ............................ 1
SCNC 1001 IV Therapy for LPNs. . ........................... 5
Parenting

COURSE CREDITS
ECHD 5001 Skills for Parenting ............................. 1.25
ECHD 5002 Parent Education and Preschool . .................. 1.25

Computer Professional Sewing
COURSE CREDITS COURSE CREDITS
BUS 110 Working for Yourself............................ 2 ARCR 2001 Pants, Sewing and Fitting........................ 15
COMP1001 Dreamweaver...............c..coiiieieaioo... 3 ARCR 2002 Special Topics . ..........coiiii i 3
COMP1002 ComputerLab. ................................. 5 PSP 112 Theatrical Costuming. ........................... 3
COMP1006 IntroductiontothePC ........................... 1 PSP 114 Creative Sewing ............................... 3

PSP 122 Computer Embroidery ........................... 3
D I PSP 128 Machine Embellishments ........................ 3
Lta PSP 143 Technological Updates in Fashion.................. 2
COURSE CREDITS
DEA 175 Spanish Dental Terminology ...................... 2 Real Estate

COURSE CREDITS
Floral Design RLST 5001 Colorado Real Estate Mandatory Update ........... 1
COURSE CREDITS RLST 5002 Licensed Appraiser Upgrade . .. ................... 2
HRTC 1001 Beginning Floral Design. . .. .. ..o 2 RLST 5003 Certified Residential Appraiser Upgrade ............ 3
HRTC 1002 Floral Decorations Seasonal .. .................... 1 RLST 5004 Eight-Hour National USPAP Course ................ 4
HRTC 1004 Asian Floral ... ............................... 1 RLST5006 Colorado Mortgage Broker ........................ 5
HRTC 1003 Floral Design Art .. ...t 2

Upholstery

Prepares students to modify and upholster, furniture. Basic and advanced
upholstery techniques are taught. Inquire about the automotive upholstery

course.

COURSE CREDITS
INDS 100 Basic Upholstery Techniques. ..................... 3
INDS 106 Furniture Upholstery lll .......................... 3
INDS 111 Upholstery TechniquesIl......................... 3

Watch and Clock Repair

Prepares students to service, time, and repair all types of clocks including
cuckoo clocks, 400 day clocks, chime clocks, and hour and half hour strike

clocks.

COURSE CREDITS
ARCR 1001 Watch and Clock Repair ......................... 3
Welding

COURSE CREDITS
CNST 1001 Special Topics: Welding ......................... 4

Many areas of study in the Extended Learning Division offer certificate
programs. See the table of contents for program listings.
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A - Z Course Descriptions

COURSE PREFIX CODES
ACC  Accounting
ACT  Automotive Collision
Repair
AMT  Aircraft Maintenance
ARCR Clock Repair
ASE  Automotive Technician
BAR  Barbering
BIO  Biology
BTE  Business Technology
BUS Business
CIS Computer Information
Systems
CNG Computer Networking
COM Business Communication
COMP Computer Software
COS Cosmetology
CUA Culinary Arts
DEA  Dental Assistant
ECE  Early Childhood Education
EMSS Phlebotomy
ENG  English
ENSL English as a Second
Language
EST  Esthetician
FLD  Floral Design
FMT  Custodial Training
GIS  Geographic Information
Systems
HIT ~ CPT Coding
HPR  Health Professions
HVA  Heating, Ventilation, Air
Conditioning/Refrigeration
HWE  Health and Wellness
INDS Upholstery
MAN  Management
MAR  Marketing
MAT  Math
MOT Medical Office
Technology
NAT  Nail Technology
NUA  Nurse Aide
NUR  Nursing
OPT  Opticianry
PED  Physical Education
PER  Physical Education/
Recreation
PHT  Pharmacy Technician
PSP Professional Sewing
PSY  Psychology
REE Real Estate
WEL Welding

A

ACC 101 Fundamentals of Accounting batop 3 Credits
Presents the basic elements and concepts of accounting with emphasis on procedures used for
maintaining journals, ledgers, and other related records, and for the completion of end-of-period
reports for small service and merchandising businesses.

ACC 102 Fundamentals of Accounting Hands-on Lab vacop 2 Credits

The practical lab portion of the Fundamentals of Accounting course. Must be taken concurrently
with ACC 101.

ACC 115 Payroll Accounting 3 Credits

Studies federal and state employment laws as they relate to personnel and payroll records.
The course is non-technical and intended to give students a practical working knowledge and
experience in applying regulations. Students are exposed to computerized payroll procedures.

ACC 121 Accounting Principles |  pagop 4 Credits
Introduces the study of accounting principles for understanding of the theory and logic that
underlie procedures and practices. Major topics include the accounting cycle for service and
merchandising companies, special journals and subsidiary ledgers, internal control principles
and practices, notes and interest, inventory systems and costing, plant assets and intangible asset
accounting, and depreciation methods and practices.

ACC 175 Special Topics: Quicken 2 Credits

Provides students with a vehicle to pursue in depth exploration of special topics of interest.

ACC 245 Computerized Accounting: QuickBooks  vbacop 3 Credits
Integrates accounting principles and practices with the computerized accounting package
QuickBooks. Emphasizes computerized functions of the general ledger and integrated accounts
payable, accounts receivable, invoicing and payroll systems.

ACT 110  Safety In Collision Repair 2 Credits

Introduces the student to safety techniques and operation as it relates to shop safety and industry
standards. The student is exposed to regulations and collision shop operations. In addition, the
student becomes involved with VICA, developing writing and speaking skills.

ACT 111 Metal Welding and Cutting | 3 Credits

Covers sheet metal oxygen-acetylene welding and MIG welding techniques including safety,
materials, equipment and setups. Personal and vehicle protective measures prior to welding
procedures is presented.

ACT 121  Non-Structural Repair Preparation 3 Credits
Covers the basic characteristics of preparation for automotive repair. Students familiarize
themselves with damage analysis, extent of damage and the sequence of repair. Focuses on
removal of vehicle components and protection of panels along with storage and labeling of parts.
Safety procedures and equipment use are included.

ACT 122 Panel Repair and Replacements 3 Credits

Covers straightening techniques including tension pulls/stress relief, metal finishing, metal
shrinking and use of fillers. Emphasizes the identification, handling and replacement of parts such
as adjustment and alignment of bolt-on parts, fixed parts and accessories. Training covers the use
of adhesives, sound deadeners and welding methods performed during repairs.

ACT 123  Metal Finishing and Body Filling 3 Credits
Covers metal finishing, metal shrinking and the use of cosmetic fillers. Emphasis is placed on the
use of proper tools required to perform these tasks, including use, selection and safety procedures
for tools and equipment selected.

ACT 131  Structural Damage Diagnosis 3 Credits
Focuses on methods of frame measurement using dimension charts and service manuals.
Includes the use of self-centering gauges and mechanical and electronic measuring. Includes the
techniques for basic hook ups and safety procedures used in making corrective pulls.
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ACT 132  Structural Damage Repair 3 Credits
Continues the study and application of frame measurement and
repair. Training includes the replacement of a structural panel with
the identification of damaged suspension components replaced
according to manufacturer’s recommendations.

ACC 139 Budget Management 1 Credit

Teaches the basics of budgets including analyzing, managing, and
tracking costs.

ACT 141  Refinishing Safety 1 Credit

Covers correct use of safety procedures used in refinishing. Proper
fit and use of various types of protective equipment is emphasized.
The identification of tools and equipment, with use and maintenance
is covered including national guidelines for proper disposal and
handling of hazardous materials.

ACT 142  Surface Preparation 2 Credits

Covers surface preparation for refinishing including cleaning,
sanding, feather edging, chemical treatment of bare materials and
priming. The application of primers, including rationale and use is
covered. In addition, the student learns skills for proper removal and
storage of exterior trim and protection of adjacent panels.

ACT 143  Spray Equipment Operation 2 Credits
Covers the inspection, cleaning and determination of the condition of
spray guns and related equipment. Students learn skills for adjusting
spray guns by setting-up and testing spray gun operations.

ACT 144  Refinishing | 2 Credits

Provides the knowledge needed for application and use of automotive
paint systems. Course includes locating color codes, mixing formulas,
matching and selections of materials.

ACT 151  Plastics and Adhesives | 1 Credit

Designed to teach the state-of-the-art repair for both rigid and
flexible plastic components and choosing adhesives using the latest
manufacturer’s repair techniques.

ACT 160 Custom Painting 3 Credits

This course provides instruction in basic custom paint application
such as peatrl paints, candy colors, metal flakes, etc.

ACT 161  Automotive Graphics and Designs 3 Credits
This course provides instruction in the application of graphics and
designs to an automotive finish. These designs include striping,
flames, paint fades, and graphics, etc.

ACT 175 Special Topics - Additional 1 Credit

Welding Techniques
Assists students who are interested in individual topics within the
normal curriculum. The student identifies and selects objectives that
he/she needs for industry upgrades or special training to enter the
workforce.

ACT 205 Estimating and Shop Management 3 Credits
Initiates written estimates on damaged vehicles. Students learn shop
management including work orders, ordering supplies, operating
costs, time cards, shop liabilities, employee’s safety and insurance
management issues.

ACT 211  Metal Welding and Cutting Il 2 Credits

Covers mig welding procedures of seam weld, stitch welds and
destructive testing. Resistance spot welding, which includes two-
sided spot weld, plasma cutting, safety, materials, and equipment
and operating procedures, with emphasis on shop safety are also
presented.

ACT 220  Structural Repair Il 4 Credits

Students continue practice in structural damage analysis and
measuring procedures on both unitized and body-over-frame type
vehicles. Proper methods for straightening, as well as replacing
structural, mechanical, and electronic components are covered.

ACT 231 Advanced Structural Damage 3 Credits

Diagnosis and Repair

Covers major automotive body repair in vehicles with major
damage on conventional structures and unibody structures.
Student learns the operation of equipment and techniques used
to straighten and align damaged frames. Liability issues and
the importance of making these corrections according to the
manufacturer’s recommendations and industry standards are
emphasized.

ACT 241  Paint Defects 3 Credits
Emphasizes the causes of paint defects with methods to cure problems
during and after refinishing procedures. Students learn to identify the
proper surface preparations to apply prior to refinishing.

ACT 243  Refinishing Il 3 Credits
In this advanced course students learn the necessary skills used to tint
and blend panels working with the latest finishes and paints. Special
coatings and procedures are covered in this course.

ACT 251  Plastics and Adhesives Il 1 Credit
Emphasizes advanced plastic and adhesives. The current state-of-
the-art repair for both rigid and flexible plastic components using the
latest manufacturer’s repair techniques are presented. Sheet Molded
Compound procedures and the use of proper adhesives is covered.

ACT 275 Special Topics 1 Credit

Assists students who are interested in individual topics within the
normal curriculum. The student identifies and selects objectives that
he/she needs for industry upgrades or special training to enter the
workforce.

AMT 101 A&P Preparation 4 Credits

Covers basic subjects, such as mathematics, physics and aircraft
drawings and provides a foundation for further studies in the A&P
program.

AMT 102 Basic Electrics 4 Credits

Covers basic AC and DC electric theory as applied to aircraft
systems.

AMT 103 Weight and Balance 2 Credits

Emphasizes aircraft weight and balance theory and the performance
of weight and balance calculations. Also covers the requirements for
ground handling, servicing, taxiing and towing aircraft.

AMT 104 Regulations and Publications 3 Credits

Focuses on the Federal Aviation Administration and manufacturer’s
publications pertaining to aircraft operation and maintenance.
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AMT 105 Materials and Processes 6 Credits

Focuses on aircraft structures, materials, and hardware, the use of
precision measuring tools, and methods of non-destructive testing.

AMT 106 Corrosion Control and Fluid Lines 2 Credits

Emphasizes the causes of corrosion and methods to prevent and
treat corrosion in aircraft structures. Covers construction of rigid and
flexible aircraft fluid lines.

AMT 107 Electrical Storage and Batteries 3 Credits

Focuses on proper procedures for removal, installation, servicing,
inspection, reinstallation, and storage of aircraft batteries and related
components.

AMT 108 Ground Operations and Handling 2 Credits

Focuses on jacking and towing procedures and ground operations to
include engine run-up and taxing of aircraft; including aircraft fluid
and pneumatic servicing of systems.

AMT 111  Wood, Fabric and Finishes 2 Credits

Focuses on application, maintenance and repair of aircraft structural
wood and fabric covering materials, and the application and
maintenance of protective finishes.

AMT 112 Sheet Metal 6 Credits

Covers characteristics of various aluminum alloys, the procedures
and precautions used when working with them, the selection of
appropriate hardware, and the principles of making repairs to
aluminum structures.

AMT 114 Assembly and Rigging Inspection 3 Credits
Focuses on materials and principles of aircraft control rigging and the
replacement of structural aircraft components. Performs 100-hour
and special inspections.

AMT 115 Composite Construction 2 Credits
Introduces composite materials as applied to aircraft construction
and the maintenance and repair of items made of these
materials.

AMT 116 Advanced Composite Construction 3 Credits

and Repair Il

Continues AMT 115. Wet and prepreg repairs to monolithic and
sandwich panel structures will be emphasized. Repairs will involve
room temperature, oven, and hot bond cures. Repair of bonded metal
structures will also be covered along with damage evaluation and
safety issues.

AMT 117 Aircraft Sheet Metal Il 3 Credits

Continues AMT 112. Skills developed in AMT 112 will be used in the
repair of light and heavy sheet metal structures.

AMT 118 Assembly and Rigging Il 2 Credits
Involves identification and inspection of braided steel cables to
include proper routing, adjusting of cable tension and proper safety
wire procedures; including inspection of cable pulley’s and fairleads.

AMT 119 Airframe Inspections 3 Credits
Determines frequency of and performs required aircraft inspections
and proper documentation on forms and records to meet FAA
requirements.

AMT 121 Hydraulic Systems 3 Credits

Focuses on hydraulic principles, hydraulic fluids, system com-
ponents, and operation of hydraulic and pneumatic systems.

AMT 122  Aircraft Electrics 4 Credits
Focuses on the operation, troubleshooting and repair of aircraft
electrical systems with emphasis on alternators, motors, and lighting
systems and the wiring, control and circuit protection devices for
each.

AMT 123  Instrument and Warning Systems 2 Credits
Emphasizes aircraft flight instrument theory and operation and the
inspection, maintenance and installation requirements for these
systems.

AMT 124  Fuel Systems 2 Credits

Focuses on the operation of aircraft fuel systems and the procedures
utilized in inspecting, troubleshooting, and maintaining these
systems.

AMT 125 Miscellaneous Systems 3 Credits

Studies airframe systems including communication, navigation, fire
warning and extinguishing, and cabin atmospheric control systems.

AMT 127 Landing Gear Systems 3 Credits

Focuses on operation, troubleshooting, and repair of aircraft landing
gear systems.

AMT 128 Aircraft Electrics Il 2 Credits

Focuses on splicing, soldering and mating of canon plugs and
inspection of said components to ensure proper electron flow.

AMT 129 Communication and 3 Credits

Navigation Systems
Identification and installation of varies communication and
navigation system antennas and verification of proper operations of
communication radios and navigation instruments.

AMT 175 Special Topics 1 Credit

Prepares students for the FAA examination for airframe certification.

AMT 201 Reciprocating Engines 4 Credits
Emphasizes the theory, operating principles, and construction
features of aircraft reciprocating engines.

AMT 202 Reciprocating Fuel Metering and 3 Credits

Induction Systems
Reviews aircraft fuel delivery system components and operating
principles. Studies carburetor and fuel injection system controls that
meter fuel to the engine.

AMT 203 Reciprocating Ignition Systems 3 Credits
Introduces aircraft piston engine ignition systems, including
classifications, components, theory, starting systems, maintenance,
servicing, and repair. The course is designed for the second-year
student working toward the FAA Powerplant rating.

AMT 204 Ignition Systems Il 3 Credits
Requires student to remove, disassemble, and inspect and repair as
needed, set internal timing, reinstall onto engine an aircraft magneto
ignition systems.
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AMT 205 Reciprocating Engine Maintenance 4 Credits

Focuses on engine maintenance and overhaul procedures and
includes an actual engine overhaul.

AMT 206 Reciprocating Propeller Systems 2 Credits

Introduces the study of aircraft propellers including fixed pitch,
constant speed, feathering, reversing, and de-icing systems.

AMT 207 Engine Electrics and

Instrument Systems
Studies electric systems that apply to engine operation with emphasis
on starting and generating systems. Also includes the pressure,
temperature, position and speed indicating instruments that pertain
to engine operation.

2 Credits

AMT 208 Reciprocating Engine Theory Il 6 Credits

Requires student to remove engine from aircraft airframe and
completely disassemble, determine status of engine parts by
performing dimensional inspection of each components, reassemble
engine and reinstall onto airframe and perform engine run-up to
manufacturers specifications.

AMT 209 Reciprocating Fuel Metering and 3 Credits

Induction Systems Il
Performs removal of float type carburetor or fuel injection system and
fuel induction system manifold. Inspects as required reinstalls and
performs engine run-up to meet manufacture specifications.

AMT 211  Turbine Engine Theory 3 Credits

Focuses on the theory, operating principles, and construction features
of turbine aircraft engines.

AMT 212 Turbine Fuel Systems 2 Credits

Studies turbine engine fuel delivery, fuel control operation, fuel
control design, and maintenance procedures

AMT 213 Miscellaneous Turbine Systems 3 Credits

Studies turbine engine starting, ignition, instrument and fire
protection systems and the maintenance of these systems.

AMT 215 Turbine Engine Maintenance 4 Credits

Focuses on maintenance and inspection practices pertaining to
turbine aircraft engines.

AMT 216 Turbine Propellers 1 Credit

Coversturbo-prop system components, operations, and maintenance,
including operation of a feathering and reversing turbo-prop.

AMT 218 Troubleshooting 3 Credits

Introduces students to principles of troubleshooting and a method of
analyzing problems assisting students to better understand aircraft
systems and extend the principles to troubleshooting of complex
aircraft systems.

AMT 275 Testing 1.5 Credits

Prepares students for the FAA examination for powerplant
certification.

ARCR 1001 Watch and Clock Repair 3 Credits

This course gives the student basic education in clock repair, history,
and knowledge. Students receive hands-on training in the repair of
a wide range of clocks. Students begin with a simple one-train clock
movement and progresses to two and three train chime and strike
movements.

ARCR 2001 Pants, Sewing and Fitting 1.5 Credits
Provides students with the knowledge and skills to alter pants
patterns to achieve good fit and construct professional looking pants
for clients and self.

ASE 110  Brakes | 3 Credits
Covers basic operation of automotive braking systems. Includes
operation, diagnosis, and basic repair of disc brakes, drum brakes,
and basic hydraulic systems.

ASE 120 Basic Automotive Electricity 2 Credits
Introduces automotive electricity and includes basic electrical theory,
circuit designs, and wiring methods. Focuses on multi-meter usage
and wiring diagrams.

ASE 123  Battery, Starting, and Charging 2 Credits

Systems
Covers the operation, testing, and servicing of automotive battery,
starting, and charging systems. Includes voltage and amperage
testing of starter and generator, load testing, and maintenance of a
battery and starter and generator overhaul.

ASE 130 General Engine Diagnosis 2 Credits
Focuses on lecture and related laboratory experiences in the
diagnosis and necessary corrective actions of automotive
engine performance factors.

ASE 132 Ignition System Diagnosis and Repair 2 Credits
Focuses on lecture and related laboratory experiences in the
diagnosis, service, adjustments, and repair of various automotive
ignition systems.

ASE 134  Automotive Emissions 2 Credits

Focuses on lecture and laboratory experiences in the diagnosis and
repair of automotive emission control systems.

ASE 140  Suspension and Steering | 3 Credits
Focuses on lecture and related experiences in the diagnosis
and service of suspensions and steering systems and their
components.

ASE 150 U-joint and Axle Shaft Service 2 Credits

Studies the operating principles and repair procedures relating to
axle shaft and universal joints.

ASE 151 Manual Transmission/Transaxles 2 Credits

and Clutches
Focuses on lecture and related laboratory experiences in the diagnosis
and repair of automotive manual transmissions, transaxles, and
clutches and related components.

ASE 152  Differentials and 4WD/AWD Repair 2 Credits
Focuses on lecture and related laboratory experiences in the diagnosis
and repair of automotive differentials, four wheel and all wheel drive
units.

ASE 160 Engine Removal and Installation 1 Credit
Focuses on lecture and laboratory experiences in the removal and
installation procedures of the automotive engine from and into front
wheel and rear wheel drive vehicles.
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ASE 161  Engine, Repair and Rebuild 5 Credits

Focuses on lecture and laboratory experiences in the disassembly,
diagnosis, and reassembly of the automotive engine. Topics include
the diagnostic and repair procedures for the engine block and head
assemblies.

ASE 165 Automotive Machining 2 Credits

Offers instruction in machining processes on the automotive engine
using up-to-date machines to recondition connecting rods, bore
engine blocks, machine heads for replacement guides and seats.
Brake drum and disc machining is also discussed.

ASE210 Brakes Il 3 Credits

Covers the operation and theory of modern automotive braking
systems. Includes operation, diagnosis, service, and repair of the anti-
lock braking systems, power assist units, and machine operations of
today’s automobiles.

ASE220 Specialized Electronics Training 2 Credits
Provides a systematic approach to automotive electrical systems.
Builds from the basic electrical principles and concepts through
semiconductors and microprocessors. Features on-bench exercises.
Students practice diagnostic procedures that have applications to
present and future automotive electronics and electrical systems.

ASE 221 Automotive Body Electrical 4 Credits
Provides a comprehensive study of the theory, operation, diagnosis,
and repair of vehicle accessories.

ASE 231 Automotive Computers 2 Credits

Focuses on lecture and laboratory experiences in the inspection and
testing of typical computerized engine control systems.

ASE 233  Fuel Injection and Exhaust Systems 4 Credits

Focuses on lecture and related laboratory experiences in the diagnosis
and repair of electronic fuel injection systems and modern exhaust
systems.

ASE 235 Driveability Diagnosis 1 Credit

Emphasizes lecture and related laboratory experience in diagnostic
techniques and the use of diagnostic scan tools, oscilloscopes, lab
scopes, multi-meters, and gas analyzers. Students diagnose live
vehicle driveability problems.

ASE 240  Suspension and Steering I 3 Credits

Emphasizes lecture and related experiences in the diagnosis and
service of electronic suspensions and steering systems and their
components.

ASE 250 Automatic Transmission/ 1 Credit

Transaxle Service
Focuses on practical methods of maintaining, servicing, and
performing minor adjustments on an automatic transmission and
transaxle.

ASE 251 Automatic Transmission/Transaxle 5 Credits

Repair
Covers diagnosis, principles of hydraulics, principles of electronic
components, power flow, theory of operation, removal of
transmission/transaxle, tear down, replacement of components,
measurement and subsequent adjustment of components and
replacement of transmission/transaxle.

ASE 265 Heating and Air Conditioning 5 Credits
Emphasizes lecture and related laboratory experiences in the
diagnosis and service of automotive heating and air conditioning
systems and their components.

BAR 103  Introduction to Scalp Treatments 1 Credit

and Shampooing
Introduces various types of hair treatments, scalp treatments, and
shampoos. Focuses on recognition and treatment of disorders of hair
and scalp, product knowledge and proper massage techniques to
help control these disorders, and cleansing the hair and scalp. Covers
terminology dealing with hair structure, scalp, and hair disorders.
Training is provided in a lab or classroom setting.

BAR 107 Introduction to Shaving, Honing, 1 Credit

and Stropping
Introduces the general principles of shaving including hair texture,
grain of beard, and analysis of skin. Theory is combined with practical
application of proper shaving procedures.

BAR 108 Intermediate to Shaving, Honing, 1 Credit

and Stropping
Focuses on theory and practical training related to mustache and

beard design and trimming. Practical applications are incorporated
in specialized classes or in a supervised salon.

BAR 110  Introduction to Hair Coloring 2 Credits
Introduces theory of color, chemistry of color, product knowledge,
and analysis of hair and scalp. Focuses on basic techniques and
procedures for application of hair coloring.

BAR 111  Intermediate Hair Coloring 2 Credits

Emphasizes theory and practical application of color products,
formulations of color, and level and shades of color.

BAR 120 Introduction to Hair Cutting 3 Credits

Introduces theory relative to patron protection, angles and degrees,
and analysis of hair textures related to hair cutting. Covers proper use
and care of hair cutting implements.

BAR 121  Intermediate Hair Cutting 3 Credits

Focuses on theory related to facial shapes and head and body forms
to determine appropriate haircut. Practical application of hair cutting
techniques is explored in specialized classes or in a supervised salon
setting.

BAR 130 Introduction to Hair Styling 3 Credits

Combines theory with practical application of air forming, curling
iron, finger waving, soft pressing, and hard pressing.

BAR 131 Intermediate to Hair Styling 3 Credits

Focuses on accepted methods of styling hair, air forming, finger
waves, and hair pressing.

BAR 140 Introduction to Permanent Waving 3 Credits

and Chemical Relaxing
Focuses on analysis of hair and scalp, proper equipment, and product
knowledge. Covers basic techniques in permanent waving and
chemical relaxing. Incorporates training in a classroom or lab setting
on mannequins or models.
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BAR 141  Intermediate Permanent Waving 3 Credits

and Chemical Relaxing
Focuses on theory and practical application of permanent waves and
chemical relaxers in specialized classes or supervised salon setting.
Practice different wrapping techniques required by trend styles.

BAR 166 Introduction to Facial Massage 1 Credit

and Skin Care

Emphasizes basic understanding of facial massage manipulations
and study of skin from practical and theoretical applications. Covers
benefits derived from proper facial massage and a good skin care
routine.

BAR 167 Intermediate Facial Massage 1 Credit

and Skin Care

Focuses on anatomy, skin disorders, skin types, and facial shapes.
Help patrons select proper skin care treatments.

BAR 203 Advanced Hair and Scalp 1 Credit

Focuses on advanced theory and practical application of hair
treatments, scalp treatments, and shampooing in a supervised salon
setting. Advanced techniques prepare student for employment.
Covers preparation for State Board Licensing Exam on theory and
practical procedures.

BAR 207 Advanced Shaving, Honing, 1 Credit

and Stropping
Focuses on advanced training in shaving, honing and stropping.
Practical and theory application is completed in specialized classes
or supervised clinical training. Student is prepared for State Board
License Exam.

BAR 211  Advanced Hair Coloring 3 Credits

Provides continued instruction in advanced techniques for hair
coloring with emphasis on recognition of color problems and color
correction procedures. Covers advanced techniques and product
knowledge to prepare the student for employment. Provides
instruction for the State Board Licensing Exam pertaining to hair
coloring.

BAR 231 Advanced Hair Styling 3 Credits

Focusesontheoryand advanced techniquesin all phases ofhair styling
to prepare the student for employment. Training is a combination
of specialized classes and supervised salon work. Includes student
preparation for State Board Licensing Exam relating to hairstyling.

BAR 241  Advanced Permanent Waving and 2 Credits

Chemical Hair Relaxing
Focuses on advanced techniques to prepare the student for
employment and examines changes in current industry standards.
Provides instruction in specialized classes or a supervised salon
setting. Covers student preparation for the State Board Licensing
Exam pertaining to permanent waves and relaxers.

BAR 266 Advanced Facial Massage 1 Credit

and Skin Care

Emphasizes anatomy, skin disorders, skin types, and facial shapes.
Students guide patrons on selection of proper skin care treatments.
Covers preparation for State Board Licensing Exam on theory and
practical procedures.

BAR 275 Advanced Preparation for 3 Credits

State Exam
Allows student the opportunity to gain knowledge in practical and/or
written information in preparation for Colorado Board of Barbering/
Cosmetology.

BAR 288 Practicum 4 Credits

Allows student to continue practicing disinfecting, sanitation,
safety, hair treatments, scalp treatments, shampooing, hair styling/
haircutting, permanent waves/chemical relaxers, hair coloring, skin
care, shaving, and salon management.

BI0O 106 Basic Anatomy and Physiology 4 Credits

Focuses on basic knowledge of body structures and function, and
provides a foundation for understanding deviations from normal and
disease conditions. This course is designed for individuals interested
in health care and is directly applicable to the Practical Nursing
Program, Paramedic Program and the Medical Office Technology
program. This is an online class for Medical Coding and Medical
Transcription programs only.

BTE 100  Computer Keyboarding DAEOP 1 Credit
Designed for students who have minimal or no keyboarding skills.
Introduces the touch method of keyboarding, as well as the basic
operation and functions of the equipment. Emphasizes learning the
alphanumeric keyboard, proper technique, and speed control.

BTE 108  Ten-Key by Touch DAEOP 1 Credit

Introduces touch control of the ten-key pad. Emphasizes the
development of speed and accuracy using proper technique.

BTE 111 Keyboarding Speedbuilding | vacopr 2 Credits

Designed to increase speed and improve accuracy in keyboarding
on the PC through the use of correct techniques and concentrated
effort.

BTE 117  Legal Terminology and Procedures 3 Credits
Introduces legal terminology and its proper usage in legal documents,
legal instruments, and legal correspondence. Emphasis on definition
of legal terms and expressions, correct spelling of terms, correct
pronunciation, proper usage in a legal context, and legal procedures.
Students gain a basic understanding of the various areas of the law
and career opportunities.

BTE 156 Business Mathematics 4 Credits
with Calculators

Covers basic business mathematics using the touch system on
electronic calculators to solve business problems.

DAEOP

BTE 160 Data Entry | pacor 2 Credits

Introduces basic data-entry activities for the computer. A number
of activities provide source documents with fields for entering
information; speed and accuracy in keyboarding will be stressed.

BTE 166 Business Editing Skills pacopr 3 Credits

Provides proofreading techniques and reviews spelling, punctuation,
grammar, and word processing formats on various types of business
documents and worksheets.

BTE 229 Legal Transcription pacor 3 Credits

Preparesstudentstoworkaslegal transcriptionists. Students transcribe
a variety of legal documents and develop a legal vocabulary.
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BTE230 Legal Transcription 1 Credit

Hands-on Lab
Covers the practical lab portion of the Legal Transcription course.
Emphasizes the demonstration of recording Legal Transcription
information discussed in BTE 229. Must be taken concurrently with
BTE 229.

DAEOP

BTE238 Legal Office Procedures pacor 3 Credits

Designed for students who will be working in a legal office either in
the private or the public sector. Covers fundamental office procedures
found in both general and specialized law offices.

DAEOP 3 Credits

BTE255 Word Processing

Techniques Il
Introduces basic applications for advanced word processing for
windows. Reviews and expands the students’ knowledge of MS
Word functions including merging, sorting, tables, charts, desktop
publishing newsletters, document enhancements, styles, macros,
templates and wizards to increase proficiency.

BUS 110  Working for Yourself 2 Credits

Introduces small business start-up and offers practical training
designed to provide students with a fundamental understanding of the
special concerns of self-employment. Course provides an overview of
the subjects needed to become an entrepreneur, including financing,
law, insurance, government regulations, record keeping, and taxes.

BUS 287 Cooperative Education 1-6 Credits

Provides students with the opportunity to supplement course work
with practical work experience related to their educational program
and occupational objectives. Students are placed at approved work
stations related to their program of study. They work under the
immediate supervision of experienced personnel at the business
location and with the direct guidance of the instructor/coordinator.

C
CIS 118  Introduction to PC Applications oaeop 3 Credits

Introduces basic computer terminology, file management, and PC
system components. Provides an overview of office application
software including word processing, spreadsheets, databases, and
presentation graphics. Includes the use of a web browser to access
the Internet.

CIS 124 DAEOP 3 Credits

Introduction to Operating
Systems

Introduces concepts, terminology, and hands-on skills in the use of
DOS and Windows. Emphasizes navigation, file manipulation, file
creation and troubleshooting.

CIS 128  Windows Complete pacor 3 Credits

Introduces functions and capabilities of Microsoft Windows.

Includes configuring and modifying the operating system
environment.
CIS 130  Introduction to Internet 1 Credit

Enhances the student’s knowledge of the Internet and its resources.
Individuals learn terminology in dealing with the Internet. Includes
privacy and copyright issues with information retrieved from the
Internet. Students experience the use of e-commerce, multimedia and
e-mail. Explores searching the Internet and credibility of information
obtained with searches.

CIS 131  Word Processing | DAEOP 1 Credit

Introductory working knowledge of word processing. Create, edit,
format, save, and print documents. Learn to use spell check, grammar
check, and thesaurus features. Student will format text, paragraphs,
and pages, change margins and use the find and replace feature as
well as create envelopes and labels.

CIS 135  Complete PC Word

Processing: Word
Explores a complete array of word processing skills. The skills needed
to create, edit, format, and print documents are covered. Other topics
include character, paragraph, and page formats, the use of spelling
checkers and thesaurus, hyphenation, tables, mail merge, and

document formats.

3 Credits

DAEOP

CIS 140  Microsoft Outlook DAEOP 1 Credit

Introduces the functions used in Microsoft Outlook including e-mail
messages, calendar, contacts, tasks, journals, and notes.

CIS 141  PC Database I: Access DAEOP 1 Credit

Introduces basic functions of a database. Includes skills such as file
creation, searches, sorts, simple editing, and indexes.

CIS 145  Complete PC Database: Access 1 Credit

Explores a complete array of database skills. Includes table, query,
form, and report creation and modification. Other topics include
application integration and automation of database tasks within the
database.

CIS 151  PC Spreadsheets I: Excel DAEOP 1 Credit

Concepts and applications of an electronic spreadsheet. Topics
include creating a worksheet, developing a professional looking
worksheet, and creating charts.

CIS 155  PC Spreadsheet Concepts: 3 Credits

Excel
Exposes the student to a wide range of uses of the electronic
spreadsheet with special emphasis on using it as a business tool.
Includes fundamentals and terms, creating and saving workbooks,
entering and using formulas, formatting, printing, multiple-page
workbooks, creating charts, entering and using functions, managing
lists, and simple macros.

DAEOP

CIS 161  Presentation Graphics | 1 Credits

Power Point

Introduces the development of presentation graphics materials
including graphs, charts, illustrations, and diagrams. Emphasizes
effective communication.

DAEOP

CIS 165 Complete Presentation paor 3 Credits

Graphics: PowerPoint
Develop presentation graphics materials including graphs, charts,
illustrations, and diagrams. Emphasizes effective communication
through computerized presentations. Covers features of the software
and effective presentation techniques

CIS 167  Desktop Publishing: (Software) 3 Credits
Introduces the concepts and applications for desktop publishing.
Emphasizes page layout and design with techniques for incorporating
text and graphics and final production of printed documents.
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CIS 185  Word/ Outlook Lab pakor  1-6 Credits

Meets the individual needs of students. Designed as the practical
lab portion of Complete PC Word Processing or Microsoft Outlook
courses. Must be taken concurrently with either CIS 135 or CIS 140.

CIS240 Database Design and DAEOP 3 Credits

Development
Introduces the basic concepts of relational databases, data storage,
and retrieval. Covers database design, data modeling, transaction
processing and introduces the Structured Query Language for
databases.

CIS 250 Troubleshooting Technology 1 Credit

Students will gain enough understanding of technology issues related
to Events/Event planning to be able to troubleshoot and effectively
solve problems which might arise.

CIS 287  Cooperative Education 1-6 Credits

Provides students an opportunity to gain practical experience in
applying occupational skills and/or to develop specific skills in a
practical work setting. The instructor works with the student to
select an appropriate work site, establish learning objectives and to
coordinate learning activities with the employer or work on site with
a supervisor.

CNG 105 Internet Technologies 3 Credits

Outlines the important Internet Technologies in use today. Focuses
on the major components and functions of each of these technologies
as well as methods used to connect different technologies. Provides
the students with concepts that are important to the field of systems
integration with the Internet as well as a conceptual basis for
understanding Internet Technologies.

CNG 121  Computer Technician I: A+  vaeop 4 Credits

Provides students with an in-depth look at personal computer
hardware, introduces O.S. features and security concepts, and covers
interpersonal skills, all of which are necessary for a successful entry-
level computer service technician position. Provides extensive hands-
on work with computer systems, PC setup and configuration, and
basic maintenance and troubleshooting. This course helps prepare
you for the CompTIA A+ Essentials Exam.

CNG 122  Computer Technician Il: A+ bacop 4 Credits

Provides students with an in-depth look at Operating System
support, maintenance, and troubleshooting, and an overview of
hardware, security concepts, and interpersonal skills, all of which are
necessary for a successful entry-level computer service technician
position. Provides extensive hands-on work with Windows 2000
and/or XP, including using common GUI and command line tools,
registry editing, System backup and Recovery, Networking, and O.S.
Troubleshooting. This course helps prepare you for the CompTIA A+
602 Exam.

CNG 124 Networking I: Network +  pagop 3 Credits

Provides students with the knowledge necessary to understand,
identify and perform necessary tasks involved in supporting a
network. Covers the vendor-independent networking skills and
concepts that affect all aspects of networking, such as installing and
configuring the TCP/IP.

CNG 211  Windows Configuration (0S) vaeop 3 Credits

Provides students with the knowledge and skills necessary to address
the implementation and desktop support needs of customers who
are planning to deploy and support Microsoft Windows Client OS in a
variety of network operating system environments.

CNG 212 Managing a MS Windows 4 Credits

Server Environment
Provides the knowledge and skills that are required to manage
accounts and resources, maintain server resources, monitor server
performance, and safeguard data in a Microsoft Windows Server
environment.

DAEOP

CNST 1001 Special Topics: Welding 4 Credits
Welding course for students who are not seeking AWS Certification.
Instruction may include basic Oxyacetylene process and other
welding instruction. Limited course offerings. Please see an advisor
for scheduling. WEL 100 required.

COM 101 Employment Strategies DAEOP 1 Credit
Offers students the development of skills that are needed to search
for a job.

COM 262 Communicating with DAEOP 1 Credit

Impossible People
Introduces participants to the concepts of “impossible” com-

municatorsand the techniquesused to dealwith them more effectively.
Emphasizes active participation in skill building exercises.

COMP 1001 Complete Web Editing Tools: 3 Credits

Dreamweaver
Introduces web editing techniques to control web page layout.
Advanced HTML topics such as frames and web forms are introduced.
In addition students learn to create and manage web sites using a
Graphical Web Design program in DreamWeaver.

COMP 1002 Computer Lab .5 Credit

Provides students extra computer time for individual computer
classes.

COMP 1006 Introduction to the PC 1 Credit

Provides the beginning computer user with hands-on experience in
the elementary use of the personal computer. This course introduces
the basic feature of and the terminology associated with personal
computers, including topics such as word processing, spreadsheet,
creating new documents, file management and Windows.

COS 103 Introduction to Shampoos, Rinses, 1 Credit

and Conditioners |
Introduces various types of scalp treatments and shampoos. Enables
students to recognize and treat disorders of hair and scalp. Covers
product knowledge and proper massage techniques to help control
disorders and to cleanse hair and scalp. Includes terminology dealing
with hair structure, scalp, and hair disorders. Provides training in a lab
or classroom setting.

COS 110  Introduction to Hair Coloring 2 Credits

Provides theory pertaining to the law of color, theory of color,
chemistry of color, product knowledge, and analysis of hair and
scalp. Covers basic techniques and procedures for application of hair
coloring.

COS 111 Intermediate Hair Coloring 2 Credits
Focuses on theory and practical application of color products,
formulations of color, level, and shades of color. Examines techniques
in a specialized class or in a supervised salon setting.
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COS 120  Introduction to Hair Cutting 2 Credits

Introduction to the theory relevant to patron protection, angles,
élévations, and analysis of hair textures as related to hair cutting.
Covers proper use and care of hair cutting implements. Focuses
on basic hair cutting techniques using all cutting implements.
Disinfecting and sanitation procedures as they relate to haircutting
are included.

COS 121  Intermediate | Hair Cutting 2 Credits

Focuses on theory related to facial shapes, head, and body forms to
determinethe appropriate haircut. Incorporates practicalapplications
of hair cutting techniques in specialized classes or supervised salon
setting.

COS 130 Introduction to Hair Styling 2 Credits

Combines theory with the practical application of roller placement,
shaping, pin curls, finger waves, air forming, iron curling, soft
pressing, and hard pressing.

CO0S 131  Intermediate I Hair Styling 2 Credits

Focuses on accepted methods of styling hair, air forming, roller sets,
finger waves, pin curls, braiding, and hair pressing.

COS 140  Introduction to Chemical Texture 1 Credit
Introduces a combination of theory and practice analyzing hair and
scalp, proper equipment, and product knowledge. Includes basic
techniques in permanent waving and chemical relaxing. Provides
training in a classroom or lab setting on mannequins or live models.

COS 141  Intermediate | Chemical Texture 1 Credit
Emphasizes theory and practical application of permanent waves
and chemical relaxers in specialized classes or a supervised salon
setting. Enables the student to practice different wrapping techniques
required by trend styles.

C0S 150 Laws, Rules, and Regulations 1 Credit

Provides instruction on the laws, rules and regulations and how they
govern the cosmetology and barber industry. The affects these on the
student, licensed individual, salons and school owners.

COS 160 Introduction to Disinfecting, 2 Credits

Sanitation, and Safety
Introduces the various methods of disinfecting, sanitation, and safety

as used in the cosmetology industry. Includes classroom study of
bacteriology and the terminology dealing with cosmetology.

CO0S 161 Intermediate Disinfecting, 1 Credit

Sanitation, and Safety
Focuses on theory and daily practice of proper methods of
disinfecting, sanitation, and safety procedures as related to all phases
of cosmetology. Covers terminology and training of disinfecting,
sanitation, and safety procedures. Includes customer service in a
supervised salon or clinical setting or specialized class.

CO0S 203 Shampooing, Rinses, Conditioners, 1 Credit

Draping, Scalp Treatments Il
Focuses on advanced theory and practical training of hair, scalp
treatments, and shampooing in a supervised salon setting. Advanced
techniques prepare the student for employment. Covers student
preparation for the theory and practical procedures portion of the
State Board Licensing Examination.

CO0S 210  Intermediate | Hair Coloring 2 Credits

Provides continued instruction in theory and practical application
of color products, formulations of color, level, and shades of color.
Enables students to practice techniques in a specialized class or in a
supervised salon setting.

COS 211 Intermediate Il Hair Coloring 2 Credits

Provides continued instruction on advanced theory and practical
techniques in hair coloring. Focuses on recognition of color problems
and color correction procedures. Covers advanced techniques and
product knowledge to prepare student for employment. Prepares
student for State Board Licensing Exam pertaining to hair coloring.

C0S 220 Intermediate Il Hair Cutting 2 Credits

Provides continued instruction in theory related to facial shapes,
head, and body forms to determine the client’s appropriate haircut.
Incorporates practical applications of haircutting techniques.

C0S 221  Advanced Hair Cutting 2 Credits

Focuses on advanced cutting techniques using all the cutting tools.
Emphasizes current fashion trends. Includes student preparation for
State Licensure Exam.

CO0S 230 Intermediate Il Hair Styling 2 Credits

Provides continued instruction on accepted methods of styling hair,
air forming, roll set, and finger waves. and hair pressing. Examines
techniques in specialized classes or in a supervised salon setting.

CO0S 231 Advanced Hairstyling 1 Credit

Focusesontheoryand advanced techniquesin all phases ofhair styling
to prepare the student for employment. Training is a combination
of specialized classes and supervised salon work. Includes student
preparation for State Board Licensing Exam relating to hairstyling.

COS 240 Intermediate Chemical Texture 1 Credit

Provides continued instruction in theory and practical application
of permanent waves and chemical relaxers in specialized classes
or a supervised salon setting. Enables students to practice different
wrapping techniques required by trend styles.

€0S 241  Advanced Chemical Texture 1 Credit

Focuses on advanced techniques to prepare student for employment
and changes in current industry standards. Instruction is provided
in specialized classes or supervised salon setting. Includes student
preparation for the State Board Licensing Exam pertaining to
permanent waves and chemical relaxers.

COS 250 Management, Ethics, Interpersonal 1 Credit

Skills and Salesmanship
Emphasizes importance of salon management and knowledge and
skills necessary to build a successful business. Focuses on importance
of interpersonal skills and basic techniques in salesmanship and
customer service. Integrates job readiness skills and professional
ethics.

COS 260 Intermediate Il, Disinfecting, 2 Credits

Sanitation and Safety, and Salesmanship
Provides continued study of theory and practice of proper methods
of sterilization, disinfecting, sanitation, and safety procedures as
related to all phases of the industry. Covers terminology and training
of disinfecting, sanitation, and safety procedures. The individual
responsibility to provide a safe work environment is practiced.
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COS 261 Advanced Disinfecting, Sanitation, 1 Credit

and Safety
Provides advanced training on decontamination and safety practices
in a supervised salon and/or classroom setting. Examines advanced
techniques that prepare the student foremployment. Includes student
preparation for the State Board Licensing Exam in decontamination
and safety for all aspects of the industry. Study of OSHA requirements
for schools and salons are done in a theory or practical setting.

C0S 262 Advanced II: Disinfection, Sanitation 3 Credits

and Safety

This course is the extra hours/credits required for the hairsylist
program per State Board of Colorado Barber/Cosmetology. Provides
advanced training on decontamination and safety practices in a
supervised salon and/or classroom setting. Examines advanced
techniques that prepare the student for employment. Includes
student preparation for the State Board Licensing Examination in
decontamination and safety for all aspects of the industry. Study of
OSHA requirements for schools and salon are done in a theory or
practical setting.

C0S 275 Advanced Preparation 3 Credits

for State Exam
Provides the opportunity to gain knowledge for the practical
and/or written Exam required by the Colorado Board of Barber
Cosmetology.

C0S 288 Practicum 7 Credits

Allows student to continue practicing in the following areas:
sterilization, sanitation, safety, scalp treatments/shampooing,
hair styling/haircutting, permanent waves/chemical relaxers, hair
coloring, skin care, and salon management. Hours arranged within
the class day.

CUA 101 Food Safety and Sanitation 2 Credits

Covers the basic rules of sanitation, food-borne illnesses, safe food
temperatures, safe food handling techniques, the HACCP Program,
pest control procedures, and local/state health rules and regulations
for food service operations.

CUA 102 Cashiering 2 Credits

Students acquire knowledge and practice skills necessary to operate a
cash register and balance a cash drawer.

CUA 105 Food Service Concepts and 2 Credits

Management Skills

Demonstrates the use of management skills training in the food
service industy by use of student interaction research, and also
demonstrates the various styles of menu development. Includes
basic responsibility for food service personnel in all kitchen positions
with emphasis on advertising vs. publicity, job analysis, description
specifications and duty list as related to recruiting and hiring process.
Covers application, interview techniques, training, and hiring process.
Incorporates preparation of menus for different styles of food service
concept establishments.

CUA 116 Catering, Buffets, and Tableside 3 Credits
Cooking
Focuses on getting started in the catering business. Includes

recruiting, types of events, contacts, kitchen set-up, equipment,
pricing, and menu development. Enables students to present and
plan various stations of buffet set-ups and to demonstrate techniques
of tableside service and flambed tableside cooking. Students also
particpate in basic ice carving demonstrations.

CUA 125 Introduction to Food 4 Credits

Provides students with the fundamental principles and practices of
a commercial kitchen, including safety and sanitation applications,
use and care of equipment, tools, utensils and knives, recipe use and
conversion, organization of work, and basic cookingmethods. Focuses
on the fundamental principles and production of stocks, soups,
sauces, gravies, and thickening agents. Principles of cold food and
non-alcoholic beverage preparation and production in a commercial
kitchen. Basic cold food decorative work such as fruit and vegetable
garnishes and carvings, terrines, and hors d’oeuvres. Emphasizes the
affects of seasonings and cooking methods of vegetable products and
basic hot food preparation. Students prepare breakfast orders similar
to those ordered in restaurants with egg cookery and dairy products
emphasized.

CUA 126 Intermediate Soups and Sauces 1 Credit

Provides the student with a continuation of the saucier station in a
commercial kitchen to include the five “Grand” or “Mother Sauces”,
small or derivative sauces, and the major categories of soups. Gravies
and pan sauces, as well as sauce garnishes are also covered.

CUA 127  Soups, Sauces, and Consommes 3 Credits
Covers the preparation of the five mother sauces and small-derived
sauces. Enables students to prepare stocks, consommes, emulsified
sauces, clear soups, pureed soups, chowders, national, and cream soups
in a commercial kitchen. Introduces gravies and sauce garnishing.

CUA 129 Center of Plate 4 Credits

Provides the basics methods for preparation and cooking of various
types of potatoes, starches, legumes, and pastas. Enables students
to prepare and cook a variety of casseroles and grain products. The
basics of meat handling, including principles used for selecting
meat products, their basic cuts and cooking methods. Focuses on a
variety of meat products, and the basics of handling poultry, fish, and
seafood including principles used for selection and the basic forms
these products have and the methods of cooking them. Focuses on
preparation of poultry, fish and seafood products, and incorporates
practice in the use of these principles and methods. Enables
the student to plan and prepare a variety of complete meals in a
commercial kitchen.

CUA 145 Introducation to Baking 4 Credits

Provides the student with the fundamentals of baking terminology,
principles of baking, and the characteristics of the functions of the
main ingredients that is used in bakery production. Orients student
to use commercial equipment, tools, and provides the student with
the fundamentals of basic yeast-raised production and quick breads,
white bread, rolls, variety grain breads, specialty breads, sweet yeast-
raised products, and quick bread, fundamentals of basic cake, pie,
pastry, and cookie production. Enables the student to produce a
variety of cakes, pies, pastries, cookies, and assorted dessert items in
a commercial kitchen.

CUA 151 Intermediate Bread Preparation 3 Credits

Focuses on preparation of types of bread products including
French, rye, wheat, brioche, and croissants. Enables the student
to demonstrate different styles of presentation including rolling,
braiding, cloverleaf, parker-house, single knot, butter-flake, comb,
and wreath shape. Examines production steps, ingredients, and
equipment that apply to course training.

CUA 157 Menu Planning 3 Credits

Introducesthe culinaryartsstudentto planningmenus and integrating
them into foodservice operations. Equips the student with a working
knowledge of the function, mechanics, and results achieved by the
menu. Provides an overview of the existing and growing foodservice
industry as seen through the menu.
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CUA 160 Cake Decorating 5 Credits

Learn a variety of cake decorating techniques such as flowers,
leaves, borders, and attractive attachments. Work with gumpaste,
rolled fondant, and airbrushing. Learn basics for starting your own
business.

CUA 161 Advanced Cake Decorating 2 Credits

Learn wedding cake decorating techniques. Work with gumpaste,
rolled fondant, and royal icing and complete a two-tier wedding
cake.

CUA 175 Special Topics in Culinary Arts 5 Credits

Explores topics, issues and activities related to one or more aspects of
culinary arts and safe food handling.

CUA 190 Dining Room Management 4 Credits

Focuses on service-related skills and knowledge used in the
foodservice industry. Enables the student, through a laboratory
setting, to practice skills and acquire the knowledge of “front of the
house” operations common to dining rooms in the industry. Includes
table setting, side work, serving customers, operating a Point-of-Sale
system, hosting, and supervising dining room personnel. At the
completion of the class, students are able to supervise the operation
of a sit-down dining operation.

CUA 191  Front of the House Deli Management 1 Credit

Provides service related skills and knowledge used in the deli industry.
Students acquire knowledge of front of the house operations in an
actual deli operation.

CUA 233  Center of the Plate: Poultry, Fish

and Seafood

Provides the basics of handling poultry, fish and seafood including
principles used for selection and the basic forms these products have
and the methods of cooking them. Focuses on preparation of poultry,
fish and seafood products in a commercial kitchen and incorporates
practice in the use of these principles and methods. Covers pre-
preparation skills and efficient organization of work techniques.
Meets for a minimum of 22.5 hours.

4 Credits

CUA 236 Advanced Baking 2 Credits

Provides students the opportunity to refine their baking
skills in the areas of desserts, yeast breads, garnishing, and
presenting a variety of baked products. These products are
prepared and displayed for the public in various locations in the
college.

CUA 255  Supervision in the 3 Credits

Hospitality Industry

Provides the current/future foodservice operator, manager, or
supervisor with a solid foundation for developing communication
skills, planning, and decision-making skills, for creating a goal-
oriented environment which utilizes management principles for the
selection, training, evaluating, delegating, motivating, rewarding, and
disciplining of employees. Stresses skills for success through people
development.

CUA 261 Cost Controls 3 Credits

Provides students with the opportunity to learn types of costs found in
the food service industry. Students learn to apply control techniques
to a variety of costs and sales. They also learn to interpret a variety
of financial reports that reflect the relationship between costs and
income.

CUA 262  Purchasing for the Hospitality 3 Credits
Industry

Emphasizes cost controls as applied to the selection and procurement
of food and supply items. Covers selection and procurement of food
and supplies, supplier selection, and distribution systems including
the forces affecting them.

CUA 281 Culinary Arts Internship 3 Credits

Places students in an actual work situation where they participate
in the operation of a foodservice establishment. Hours of work are
arranged by the site supervisor and the intern. The number of hours
required are determined by the number of credits the course carries.

D
DEA 102  Principles of Clinical Practice 3 Credits

Includes techniques used in four handed dentistry, instrument

identification, and armamentarium for tray set-ups. Covers
sterilization and aseptic procedures.
DEA 104  Specialties in Dentistry 2 Credits

Focuses on armamentarium of specific tray set-ups for periodontics,
endodontics, and fixed and removable prosthodontics. Examines
pediatric dentistry, oral surgery, and implants. Includes diagnosis,
treatment, and the dental assistant’s role in each specialty.

DEA 111  Dental Office Management 2 Credits

Includes office management and clerical practices, scheduling

appointments, completing daily records, insurance and
tax forms, bookkeeping and recall systems, and ordering
supplies.

DEA 120  Introduction to Dental Practices 1 Credit

Includes roles and responsibilities of the dental health team,
educational background for the various specialties including general
practitioner, hygienist, dental assistant, history, legal implications,
ethical responsibilities, and the role of professional organizations.

DEA 121  Dental Science | 3 Credits

Includes fundamentals of the oral structures as they apply oral
histology, embryology, morphology, pathology, dental anatomy, and
dental charting.

DEA 122  Dental Science Il 3 Credits

Includes survey of human anatomy and physiology, the structure of
the head and neck as applied to dental assisting, the function of the
maxilla and mandible, processes, foramen, sutures, and major nerve
and blood supply.

DEA 123  Dental Materials | 3 Credits

Includes fundamentals of dental materials as they apply to clinical
and laboratory applications.

DEA 124  Dental Materials Il 3 Credits

Includes type, compositions, and uses of elastomeric impression
materials and the fabrication of custom impression trays and
temporary crowns.

DEA 125 Dental Radiography 3 Credits

Focuses on the science of radiography, the application of radiographic
techniques, and aseptic techniques.
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DEA 126 Infection Control 3 Credits

Includes basic information concerning infection and disease
transmission in the dental office. Emphasizes knowledge of
microorganisms, with an emphasis on aseptic techniques,
sterilization, and hazardous communication management.

DEA 131  Advanced Dental Radiography 3 Credits

Includes theory and techniques of exposing intra-oral and extra-
oral radiographs on adults, children, edentulous, and special needs
patients. Covers dental anatomy radiographic interpretation and
aseptic techniques. Enables the student to expose radiographs on
the x-ray mannequin and patients. Students must be a minimum of
eighteen years of age.

DEA 132 Medical Emergencies 2 Credits

Includes techniques for taking and reading vital signs as well as
Cardiopulmonary Resuscitation (CPR) for health care providers.
Emphasizes recognition, prevention, and management of medical
emergency situations in the dental office. Covers completing and
updating patient health history. Addresses pharmacology.

DEA 134  Prevention and Nutrition in Dentistry 2 Credits
Includes techniques in preventive dentistry with an emphasis on
fluoride application and oral home care instruction. Includes
nutrition as it applies to dental health and diet counseling. Covers
techniques for coronal polishing.

DEA 175 Dental Terminology 1 Credit

Course includes intro to dental terminology, word elements, dental
terminology, and is a required component of the Dental Assisting
Program.

DEA 176  Dental Aide Skills 2.5 Credits

Provides students with a vehicle to pursue in depth exploration of
special topics of interest.

DEA 177  Special Topics: Clinical 1 Credit

Provides hands-on experience with basic clinical skills required for
dental aide.

DEA 181  Clinical Internship | 1 Credit

Includes the opportunity for clinical application of dental assisting
techniques in a dental office or clinical setting as part of the American
Dental Association’s requirement of 300 clinical internship hours.

DEA 182  Clinical Internship Il and Seminar 1 Credit

Focuses on clinical practice in private or public dental offices or
clinics with clinical work experience in both general dentistry and
specialty fields on a rotating basis.

E
EMSS 5002 Phlebotomy 4 Credits

Teaches duties associated with the practice of venipuncture, capillary
puncture, andspecial collection procedures. Studentshave experience
with quality control, infection control, and safety procedures as well as
laboratory computer systems. Students successfully completing this
course may apply for a National Phlebotomy Registry Examination.

EMSS 5003 Phlebotomy Clinical 1 Credit

Continues to build upon the principles that are expected to be
understood by students in the construction discipline.

ENG 113 Business English DAEOP 3 Credits

Introduces business English skills that are applicable to business
correspondence. Review basic principles of grammar, punctuation,
capitalization, spelling, and word usage. *For additional business
English courses, see BTE 166 and BUS 217.

Introduction to Facials and 3 Credits

Skin Care

Provides a basic understanding of massage manipulations when
providing facials and the study of skin in both theory and practical
applications. Benefits derived from proper facial and good skin care
routines. Training is conducted in a classroom or lab setting using
mannequins or models.

EST 110

EST 111 Intermediate Facials and Skin Care 2 Credits

Covers theory and practical application pertaining to anatomy, skin
disorders, skin types, and facial shapes. Students help patrons select
proper skin care treatments. Practical and theory application can be
done in specialized classes or supervised salon (clinical) setting using
models or customers.

EST 151 Intermediate Sterilization, 1 Credit

Sanitation and Safety
Presents theory and the daily utilization and practice of the proper
methods of sterilization, sanitation and safety. Training is provided in
a supervised (clinical) setting.

EST 210 Advanced Skin Care and Massage 2 Credits

Provides advanced techniques in massage, skin care, and lash/
brow tinting. Theory and practical procedures ready the student for
employment. Instruction is provided in specialized classes or in a
supervised salon (clinical) setting. Prepares student for State Board
Licensing Exam.

EST 211  Facial Makeup 1 Credit

Provides instruction on cosmetics and their functions. Importance
of color theory, facial types, and skin tones as they relate to facial
makeup is stressed. Instruction on basic makeup application
including corrective makeup procedures is taught. Disinfecting and
sanitation is taught as it pertains to all aspects of makeup.

EST 212 Hair Removal 3 Credits

Provides in-depth study and practice of hair removal and practice of
patron protection and safety. Training for general waxing and body
waxing procedures are provided. Demonstration of disinfecting
and sanitation as it pertains to Colorado rules and regulations is
practiced.

EST275 Special Topics 6 Credits

Provides students with a vehicle to pursue in depth exploration of
special topics of interest.

EST 288 Esthetician Practicum 6 Credits
Allows students to continue practicing in the following courses:
Sterilization, Sanitation, Safety, Electricity, Chemistry, Light Therapy,
Massage, Skin Care, Make-up, and Salon Management.
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G

FLD 100 Introductory Floral Design 3 Credits

Teaches basic flower arranging principles that can be used for
residential or floral industry applications. Learn to idenify and care
for basic floral products as well as to purchase, build, and price
various floral arrangements.

FLD 104  Floral Decorations Seasonal 1 Credit
Covers constructing seasonal holiday arrangements.
FLD 130  Asian Floral 1 Credit

Teaches the fundamentals of Asian floral design and construct
arrangements using Asian design principles.

FLD 181  Floral Internishp 5 Credits

Gain hands-on training in an actual work situation participating in
the operation of a floral industry. Students complete 200 hours.

FLD 200  Advanced Floral Design 3 Credits

Gain working knowledge of retail flower shop management and
procedures, including purchasing, constructing, pricing, and
marketing finished floral arrangements. Course emphasizes career
options for qualified professional floral designers.

FLD 201  Advanced Techniques Weddings 5 Credits

Construct the most popular wedding pieces using fresh and artificial
products. Students are qualified to complete consultations and
products for weddings.

FLD 202  Advanced Techniques Silk and 5 Credits

Artificial Techniques
Design and construct floral arrangements using dried and artificial
materials. Identify preserved flowers and foliage and discuss
preserving techniques of fresh materaials.

FLD 203  Advanced Technigues for Special 5 Credits

Occasions
Construct floral products for seasonal, regional, holidays, theme
designs, hospital, party, and sympathy occasions.

FMT 101 Facilities Maintenance - 4 Credits

Custodial Techniques

Learn the basics in the care of a variety of flooring surfaces such as
carpet, various flooring surfaces, and cement. Training in the various
types of equipment necessary to provide proper care and treatment
of floor surfaces includes using floor machines, vacuum cleaners,
scrubbers, pressure washers, and floor sanders. All facets of restroom
care and cleaning are presented. Use of chemicals and meeting OSHA
requirements is stressed.

FMT 150  Job Survival Skills 1 Credit
Class provides students with skills necessary to obtain and keep a
job. Tools taught will be stepping stones for advancement on the job.
Topics covered include self-esteem, ethics, responsibility, leadership,
equity/diversity, communication skills, time management, question-
ing techniques, and resumes/interviews.

FMT 275 Special Topics: Cleaning Chemicals 1 Credit

Class provides students with skills necessary to obtain and keep a job.

GEDP 1001 GED Preparation Class

The GED/Pre-GED class offers coursework in reading, math and
language to prepare for the GED (General Education Development)
test and to improve basic skills. The class is self-paced and open-
entry with options for computerized or textbook-based lessons. An
on-line option is available to supplement classroom work. A reading
and math placement test is required prior to enrollment.

GIS 101 DAEOP 3 Credits

Introduction to Geographic

Information Systems
Surveys the development and operation of automated geographic
information systems. Focuses on the fundamentals of using computers
to draw maps. Incorporates study of cartographic fundamentals such
as map projections, map scales, selective display of data on maps,
and various computer software applications in GIS.

GIS 110  Introduction to Cartography 3 Credits

Examines a broad range of map types, emphasizing maps as
a communication system with both symbology and specific
organizational hierarchies. Discussion and demonstration focuses
on essential cartographic principles and practices used for designing
maps, withemphasis on cartographic protocolresultingin the effective
communication of both qualitative and quantitative information.

GIS 210  Intermediate GIS DAEOP 3 Credits

Builds upon the spatial analysis principles and concepts of GIS 101.
Work with more advanced analytical tools and develop skills in spatial
problem solving.

GIS 211 Spatial Data Modeling and Analysis 4 Credits

Introduces the student to a variety of techniques for modeling and
analyzing spatial data in a GIS. Includes network analysis, TINs, raster
grids, pattern analysis, and time series mapping.

H
HIT 241  CPT Coding Basic Principles 2 Credits

Provides the student with skill sets to apply the current procedural
terminology (CPT) and HCPCS code set principles and guidelines
for application in reporting/communicating information and data
about clinical services provided to patients by healthcare providers.
Includes understanding what the CPT nomenclature is, how and why
itis used, and guidelines for each code category and how it is applied
to represent services within each code category. This is an online
class for the Medical Coding program only.

HPR 102 CPR for Professionals .5 Credit

Meets the requirement for American Red Cross Professional Rescuer
CPR or American Heart Association Basic Life Support for those who
work in emergency services, health care, and other professional areas.
Material presented in the course is basic patient assessment, basic
airway management, rescue breathing, and CPR for infant, children
and adult patients.

HPR 104  Health Career Options and Readiness 1 Credit

Discusses current market trends in the medical profession,
professional opportunities, continuing education, and professional
affiliations. Discussions regarding resumes, portfolios, letters of
inquiry, and interviewing techniques, as well as job search information
is provided. This course is primarily informational and provides
information to the student about aspect of career choices.
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HPR 106 Law and Ethics for Health Professions 2 Credits

Advances knowledge in the study and application of medico-legal
concepts and establishes a foundation for ethical behavior and
decision making.

HPR 108 Dietary Nutrition 1 Credit

Course covers factors, which influence the nutritional status of
individuals, methods of nutritional assessment and support and diet
modification for specific disease states.

HPR 178 Medical Terminology 2-4 Credits

Introduces the student to the structure of medical terms with
emphasis on using and combining the most common prefixes, roots
and suffixes. Includes terms related to major body systems, oncology,
psychiatry, as well as clinical laboratory and diagnostic procedures
and imaging. Classroom structure provides accepted pronunciation
of terms and relative use in the healthcare setting. This is an online
class for Medical Coding and Medical Transcription programs only.

HPR 179 Seminar: Research 1 Credit
Provides students with an experiential learning opportunity.
HPR 208 Advanced Medical Terminology 2 Credits

Continues from a beginning medical terminology course for the
student with emphasis on combining complex prefixes, roots and
suffixes. Includes pathophysiology for major body systems. Includes
terms related to diagnostic tools per body systems, as well as
commonly used medical abbreviations. This is an online class for
Medical Coding and Medical Transcription programs only.

HRTC 1001 Beginning Floral Design 2 Credits
Provides students with the knowledge and skills for basic flower
arranging and flower and supply identification. Students complete a
floral design each class session. Materials are included.

HRTC 1004 Decorating- Seasonal 1 Credit
Construct seasonal holiday arrangements.
HRTC 1003 Asian Floral Design 1 Credit

Students learn the fundamentals of Asian floral design. Construct
arrangements using Asian design principles.

HRTC 1004 Floral Design Art 2 Credits
Prepare and construct floral arrangements using seasonal products.
Products could include table-top arrangments, wreaths, door sways,
and garden baskets.

HVA 100 Safety Training for the Trades .5 Credit
Introduces the student to basic concepts of workplace hazards
and need for continuing education with regard to safety. Reasons
behind confined space training and proper safety equipment will be
covered.

HVA 102 Basic Refrigeration 4 Credits

Introduces basic theory of refrigeration systems, components,
charging, recycling, and evacuation of refrigeration units.

HVA 104 Electrical Components for 4 Credits

Air Conditioning and Refrigeration
Covers electrical power, distribution, transformers, capacitors, relays,

and electric motors. Laboratory experiences consist of using electrical
devices to electrical loads.

HVA 105 Electricity for HVAC/R 4 Credits

Teaches resistance, current, voltage, and power in AC and DC circuits;
measurements; computations of series and parallel circuits; circuit
analysis, and troubleshooting with basic test equipment

HVA 110  Fundamentals of Gas Heating 4 Credits

Introduces the fundamentals of gas heating. Students work in a
classroom and shop environment. Topics include the basics of
gas heating systems, operation of gas valves and burners, gas pipe
system design, gas piping system code requirements, and basic code
requirements for heating systems.

HVA 111  Piping Skills 4 Credits

Studies the installation of common piping materials in plumbing and
HVAC/R systems. Pipe math, terminology, common piping materials
and application, figuring offsets, and common pipe joints are covered.
Shop projects including pipe support and hanging, center to center
measurements, and a variety of pipe joining methods.

HVA 112 R-410a 1 Credit
Enlightens the student on conditions required for proper operation
with R-410a.

HVA 113  Refrigerant Recovery Training 1 Credit
Explains laws regarding refrigerant recovery. Course includes hands-
on use of recovery equipment. Upon successful completion of course
student will be prepared to take the EPA certification test. Test is
offered following the class. Test fee is not included in course fee.

HVA 121  Residential Refrigeration 4 Credits

Covers refrigerators, freezers, and humidifiers. Students learn
refrigeration, electrical, defrost, and ice maker systems. Laboratory
experiences include troubleshooting and repair of residential
refrigeration equipment.

HVA 122 Commercial Refrigeration 4 Credits
Covers commercial ice makers, walk-in coolers, walk-in freezers, and
self-contained refrigeration units.

HVA 124  Advanced Air Conditioning 4 Credits

Covers design, installation, and testing of residential heating and
cooling systems. Additional areas emphasized are duct design and
sheet metal work.

HVA 132 Air Conditioning and Refrigeration 4 Credits

Controls
The course applies the knowledge of basic electricity to controls
related to air conditioning and refrigeration equipment. The course
also works on reading and drawing schematic and ladder diagrams.

HVA 134  Air Conditioning Systems 4 Credits

Studies the basics of air conditioning system design, operation, and
installation. Students learn how cooling systems can be designed
with human comfort and efficient operation in mind. Time is spent
in the shop installing components related to these systems

HVA 140 Basic Sheet Metal 4 Credits

Teaches the basic skills required to install duct systems for those
entering the HVAC trade. Information covered includes: tools, safety,
common materials, installation standards, and practices. Course
covers fabrication of transitions and common fittings.
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HVA 142 Residential Air Conditioning 4 Credits
Details the principles of operation, servicing, and installation of air
conditioning systems as they apply to humidifying, cooling, and
dehumidifying a residential structure. Basic load calculations will be
covered.

HVA 143  Residential HVAC Trouble Shooting 4 Credits

Troubleshooting and practical techniques will be covered. Use of
computer simulation as well as actual equipment will be utilized.

HVA 192  Refrigerant Retrofit Training 1.5 Credits

Allows the student to understand and gain knowledge to perform
refrigerant retrofit. Course provides a working knowledge of
alternative refrigerants plus an understanding of retrofit procedures.
A quick history of CFC ozone depletion gives an understanding of
EPA mandates; provides an opportunity to become EPA certified.

HVA 201 Heating For Commercial 3 Credits

Covers hydronic and steam heating systems, including steam, hot
water, and forced air-heating systems for commercial buildings.

HVA 206 International Mechanical Code 4 Credits

Reviews in detail the Uniform Mechanical Code. Course is intended
to give those entering the HVAC/R trade as well as those trades people
taking certification examinations a sound knowledge of this code.

HVA 216 Mechanical Code Calculations 4 Credits

Covers mechanical code calculations required for the design of
combustion air systems, venting systems, and duct systems.

HVA 233  Advanced Refrigeration 4 Credits

Builds on the skills acquired in refrigeration fundamentals. Student
has an opportunity to study and work on rooftop units, ice machines,
and commercial reach-in and walk-in coolers.

HVA 235 Specialty Refrigeration Units 4 Credits

Covers the advanced study of refrigeration equipment such as cascade
refrigeration units and two stage refrigeration units.

HVA 247  Hot Water Heating Systems 4 Credits

Covers the theory of operation behind these systems, as well
as installation, maintenance, and repair. Course examines air
elimination, circulator pump, and pipe sizing. Boiler and heat
convector sizing are discussed.

HVA 250 Designing Forced Air Systems 4 Credits

Covers the installation, design and layout of residential forced air
systems and accessories. Topics include installation of equipment
and application of national standards and local codes.

HVA 257 Low Pressure Steam Heating 4 Credits

Examines low-pressure steam systems including boilers, piping, and
heat convectors. Repair and maintenance of these systems is covered
as well as theory behind their operation. Boiler feed water and
condensate systems are included.

HVA 260 Estimating HVAC/R Systems 4 Credits

Learn how to become profitable in bidding and installing HVAC/R
systems. Cost of running a business and incorporating that cost in a
bidis discussed. Topicsinclude readingjob specifications, completing
a material take-off, estimating forms and programs, estimating labor
and materials, and subcontract agreements.

HVA 265 Commercial Heating Systems 4 Credits
Covers maintenance and repair of typical heating systems used in
commercial structures and multi-family dwellings. Course includes
study in warm air and hydronic systems. Flame safeguard systems
are studied. Those interested in this course must have previous
experience with residential heating systems.

HVA 267 Radiant Heating Systems 4 Credits

Covers theory of operation, installation, and maintenance of warm
water radiant heating systems in a combination of lecture and lab.
Different methods of zoning, controls, piping methods, piping types,
and system components are discussed. Upon successful completion,
students are able to design, install, document, maintain, and trouble-
shoot all conventional residential warm water, radiant panel heating
systems.

HVA 269 Indoor Air Quality and Ventilation 4 Credits

Informs experienced HVAC contractors and service technicians
of problems associated with indoor air quality and methods for
improvement of the indoor environment. The Mechanical Code and
other national standards are covered.

HWE 100 Human Nutrition 3 Credits

Introduces basic principles of nutrition with emphasis on personal
nutrition. Satisfies nutrition requirement of students entering health
care professions.

HWE 103 Community First Aid and CPR 1 Credit

Uses demonstration videos, instructor led practice, and workbook/
textbook study to prepare for certification in Adult/Child/Infant CPR
and Community First Aid.

HWE 109 Weight Management and Exercise 2 Credits
Offers guided instruction in weight management and exercise to
students interested in learning more about weight control. Emphasis
is place on the development of weight management programs, review
of current trends and diets, essential nutrients, eating disorders,
special populations, and the role of exercise in weight management.

HWE 110 Fitness Conditioning and Wellness 2 Credits

Provides the proper techniques and guidelines for a student to develop
a personal lifetime program that improves fitness and promotes
preventive care and personal wellness. In addition, this course
offers instruction in cardiovascular endurance, muscular strength
and endurance training, flexibility training, and body composition
management to meet individual needs.

HWE 111 Health and Fitness 3 Credits

Studies health and fitness in the U.S. today. Course will look at
personal health issues, managing stress, nutrition, and healthy life
styles.

HWE 122 Responding to Emergencies 2 Credits
Provides standard first aid and CPR, with a more in depth look at
sudden illness, specific disease, and emergencies.

HWE 124 Fitness and Wellness 2 Credits

Provides information on fitness and wellness to serve as a guide to
design, implement, and evaluate a complete personal fitness and
wellness program. Course integrates basic components of fitness
and wellness in understanding human health in order to achieve
well-being. Course offers current information in the health field and
provides self-assessments for health risk and wellness behaviors.
Includes lifestyle modification, nutrition, weight management, stress
management, cardiovascular and cancer risk reduction, exercise

EmilyGiiffith.edu | For All Who Wish To Learn | 2003-2010 Catalog



A - Z Course Descriptions

and aging, exercise related injury, exercise and the environment,
prevention of sexually transmitted diseases, substance abuse
(including tobacco, alcohol and other psychoactive drugs), and
analysis and interpretation of research publications and web sites in
health and wellness.

HWE 237 Exercise, Nutrition and

Body Composition
Dicusses the concepts of improved performance in all fitness
areas. Emphasis is placed upon updated information associated
with nutrition and human performance. Measurement of body
composition is used as it correlates to training and diet/exercise
programs.

3 Credits

HWE 245 Physiology of Exercise 3 Credits
Introduces the student to the physiological responses and adaptations
of individuals to exercise as well as the application to sports
medicine, rehabilitation, and general fitness. The laboratory provides
experiences that demonstrate the underlying theoretical constructs
that govern physiological responses and adaptations to exercise.

HWE 285 Independent Study

Meets the individual needs of students. Students engage in intensive
study or research under the direction of a qualified instructor.

I
INDS 100 Basic Upholstery Technigues 3 Credits

Covers the upholstery industry including safety, tools and materials,
sewing, tacking, layout, and pattern work. Offered in 3 credit
sessions.

INDS 106 Furniture Upholstery Il 3 Credits

Includes reupholstering large pieces of furniture such as couches or
loveseats. Offered summer session only.

INDS 111 Upholstery Techniques Il 3 Credits

Learn to upholster a variety of advanced furniture styles such as
reclining, attached-pillow, channel-backed, and tufted chairs,
ottomans, rockers, and assorted material covered furniture. Offered
in 3 credit sessions.

m
MAN 104 Managing Workplace Stress 1 Credit

Defines stress and the positive and negative effects of stress. A
discussion on how it affects both employees and the workplace.
Causes of stress are identified and methods for managing stress are
researched and practiced.

MAN 117 Time Management 1 Credit

Provides students with the conceptual knowledge and tools to make
better use of their time in the management function.

MAN 156 Problem Solving & Decision Making 3 Credits

in a Business Environment

Defines the problem solving and decision making processes. Those
processes include: identifying decision elements, recognizing
characteristics of good and bad decisions, practicing various
approaches to decision making, utilizing a 9 step process for
organizational decision making, exploring the nature of problems,
understanding problems situation factors, identifying problems,
considering the human side of problem solving and utilizing a 6 step
problem solving process.

MAN 205 Event Planning 3 Credits

Presents the components of meeting planning; organization,
personnel, finances, site selection, transportation, program design,
promotion, arranging exhibits, and evaluation.

MAN 212 Negotiation and Conflict Resolution 3 Credits

Presents proper techniques in negotiation and conflict resolution.
Key practices that determine successful negotiation are explored.
This course covers principles of conflict resolution including
business policies, accepted business practices contracts, labor union
contracts, pay raises and starting salaries.

MAN 223 Event Management 5 Credits

Gives a comprehensive foundation to build a career in the events
industry including real world analysis and frequent speakers from
prominent event professionals

MAN 278 First Time Supervisor: Seminar 1 Credit

Provides skills and knowledge needed to become a supervisor or
manager. Concentrates on communicatingeffectively with employees,
managing conflict, discipliningand correctingperformance problems,
and motivating employees. Covers time management, goal setting,
stress management, and performance evaluations.

MAR 160 Customer Service 3 Credits

Learn the relationship of self to customers, solve problems, and
understand the importance of communicating with customers.
Specific emphasis is given to managing customer expectations by
building customer rapport and creating positive outcomes.

MAT 107 Career Math 3 Credits

Covers material designed for career technical or general studies
students who need to study particular mathematical topics. Topics
may include measurement, algebra, geometry, trigonometry, graphs,
and/or finance. These are presented on an introductory level and the
emphasis is on applications.

MOT 110 Medical Office Administration 4 Credits

Introduces the administrative duties specifically used in medical
offices. Offered in the Health Department.

MOT 120 Medical Office Financial Management 3 Credits

Covers the practical uses of accounts and records with emphasis on
accounting principles and analysis for use in a medical office.

MOT 123 Introduction to Clinical Physiology 1 Credit

Introduces the allied health professional to the human body and
introduces the fields of chemistry and biology with applications to
the function of the human body. Students will also be introduced to
the study of pharmacology and applying the disciplines of chemistry
and biology to body processes. This course is a pre-requisite for
MOT125, MOT133, and MOT135.

MOT 125 Basic Medical Sciences | 3 Credits
Teachestheanatomyandphysiology, pathophysiologyanddrugtherapy
of the immune, musculoskeletal, and digestive systems. A discussion
of pediatric implications as they relate to clinical physiology will also
be covered. This course is a follow-on course from MOT133. Students
maytakeMOT125, MOT133and MOT135inanyorder after successfully
completing MOT123.

MOT 130 Insurance Billing and Coding 3 Credits
Introduces outpatient coding with an ultimate goal to present a clear
picture of medical procedures and services performed (CPT codes),
correlating the diagnosis, symptom, complaint or condition (ICD-9
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codes), thus establishing the medical necessity required for third-
party reimbursement.

MOT 132 Medical Transcription | 4 Credits

Provides basic knowledge, understanding, and skills required to
transcribe medical dictation with accuracy, clarity, and timeliness,
applying the principles of professional and ethical conduct. This is an
online class for the Medical Transcription program only.

MOT 133 Basic Medical Sciences Il 3 Credits

Teaches the anatomy and physiology, pathophysiology and drug
therapy of the cardiovascular, respiratory, and dermatology systems.
This course is a follow-on course from MOT123. Students may take
MOT125, MOT133, and MOT135 in any order after successfully
completing MOT123.

MOT 135 Basic Medical Sciences Il 3 Credits

Covers the anatomy and physiology, pathophysiology and drug
therapy of the Renal, Reproductive, Neurological, and Endocrine
systems. This course is a follow-on course from MOT123. Students
may take MOT125, MOT133, and MOTI135 in any order after
successfully completing MOT123.

MOT 136 Introduction to Clinical Skills 2 Credits

Provides hands-on experience with basic clinical skills required for
assisting with patient care. Delivers theory and proper techniques for
performing each skill. Topics include: blood borne pathogens/OSHA
regulations, medical asepsis, procedural gloving, patient gowning,
positioning, and measurement of vital signs.

MOT 138 Medical Assisting Laboratory Skills 4 Credits

Introduces basic routine laboratory skills and techniques for
collection, handling, and examination of laboratory specimens often
encountered in the ambulatory care setting. Emphasizes hands-on
experience.

MOT 139 Medical Records 4 Credits

Explores the development and content of the medical record for
the hospital, ambulatory care, long-term care, and mental health.
Management of record content, medical forms and filing methods
are also presented. This is an online class for the Medical Coding
program only.

MOT 142 Medical Transcription Il 4 Credits

Uses a simulation approach to build student vocabulary and speed,
while providing actual medical transcription of a variety of health
care and medical reports at progressively increasing accuracy and
productivity standards. This is an online class for the Medical Coding
program only.

MOT 145 Transcribing Medical Specialties 4 Credits

Familiarizes students with medical specialties and associated
terminology, abbreviations, procedures, medications and instruments
used in medical treatment. This is an online class for Medical Coding
and Medical Transcription programs only.

MOT 150 Pharmacology for Medical Assistants 3 Credits

Provides an overview of pharmacology language, abbreviations,
systems of measurement, and conversions. The Controlled Substances
Act, prescriptions, forms of medications, patient care applications,
drug classifications/interactions, and safety in drug therapy and
patient care are presented. Information regarding the measurement
of medications, dosage calculations, routes of administration, and
commonly prescribed drugs in the medical office is provided.

MOT 175 Special Topics: Clinical Skills 1 Credit

Instructs students in clinical and anatomical laboratory vocabulary
used in the pathology laboratory. Assists the health care practitioner
who is interested in updating vocabulary specific to the laboratory or
for the novice student who is developing career skills. Course includes
a lecture/self-study combination.

MOT 180 Medical Transcription Internship 2 Credits

Provides supervised placement in contracted facility for guided
experience in the application of knowledge and skills acquired in the
classroom.

MOT 183 Medical Assistant Internship 5 Credits

Provides supervised placement in contracted facility for guided
experienceinapplyingknowledge and skillsacquired in the classroom.
Student assists with a variety of business and clinical procedures.
Positions are non-paid due to CAAHEP requirement. Student must
have permission of program coordinator.

MOT 189 Review for Medical Assistant
National Examination

Prepares the candidate for the National Registration/Certification

Examination for Medical Assistant through review and practice.

Examinations are given with the intent of evaluating the competency

of entry-level practitioners in medical assisting, therefore supporting

quality care in the office or clinic.

1 Credit

MOT 208 Introduction to CPT-4 Coding 2 Credits

Teaches basic coding concepts using the CPT-4 coding system for
insurance claims. The course will introduce student to the HCFA 1500
form, HCPCS codes, and modifiers to be used for insurance claim
filing. This is an online class for the Medical Transcription program
only.

MOT 209 Introduction to ICD-9 Coding 2 Credits

Covers how to use the ICD-9-CM coding system for insurance claims.
The course will introduce student to using the HCFA 1500 form
generated from the physician’s office. This is an online class for the
Medical Coding program only.

MOT 210 Intermediate Coding 3 Credits

Covers how to abstract information from medical records and code it
for insurance purposes. This is an online class for the Medical Coding
program only.

MOT 225 Medical Practice Management Issues 4 Credits

Focuses on bringing acquired knowledge to issues specifically
faced by medical practice managers and is the culmination of
knowledge the student has learned in the program. Includes
management priorities, principles of practice management -
financial, clinical, personnel, and service, financial management
control, information management systems, marketing, managed
care contracting and negotiations, basic business policies of medical
office compliance, coding and documentation.

MOT 275 Special Topics: Coding 2 Credits

Students explore the codes for reimbursement in a physician’s office.

MOT 280 Internship .50 - 6 Credits

Provides students with practical work experience related to
educational program.
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MOT 288 Practicum .50 - 6 Credits

Provides students with the opportunity to supplement coursework
with practical work experience related to their educational program.
Students work under the immediate supervision of experienced
personnel at the business location and with the direct guidance of the
instructor. This is an online class for the Medical Coding and Medical
Transcription programs only.

MST 105 Lifestyle Wellness 1 Credit

Provides opportunity to learn and apply specific wellness principles
to your individual lifestyle. Student completes self-analysis of health
behaviors and how lifestyle affects health status.

N
NAT 110

Introduction to Manicuring and 3 Credits

Pedicuring
Provides an introduction in the proper use of implements used in
manicures and pedicures. Theory and practical application of proper
set-up, safety, sanitation, nail shapes, anatomy, product knowledge,
and terminology is covered. Training is done in a classroom or lab
setting using models or other techniques.

NAT 111  Intermediate Manicures and 2 Credits

Pedicures

Presents theory and practical application for different types of
manicures, pedicures, nail art, and massage techniques. Theory
and practical application of procedures, products, nail shapes, and
maintenance of natural nails is covered. Students learn to recognize
different nail disorders and their proper treatment. Training is done
in a specialized class or in supervised salon setting using models or
customers. Proper sanitation and sterilization as it pertains to all
aspect of manicures, pedicures, and nail art is taught.

NAT 210  Advanced Manicures and

Pedicures
Presents theory and practical application for dealing with different
types of manicures, pedicures, massage techniques, and nail art.
Theory and practical application of procedures, products, nail shapes,
and maintenance of the natural nails is covered. Learn to recognize
different nail disorders and their proper treatment. Training is done
in a specialized class or in supervised salon setting using models or
customers.

2 Credits

NAT 211 Application of Artificial Nails 5 Credits

Provides advanced theory and practical application of nail wraps,
tip overlays, acrylics and product knowledge to ready the student for
employment. Theory and practical application of removal techniques
for artificial nails is covered. Instruction is provided in specialized
classes or in supervised salon setting using models or customers.
Student preparation for State Board Licensing Exam pertaining to
artificial nails is covered.

NAT 275  Special Topics 3 Credits

Provides students with a vehicle to pursue in depth exploration of
special topics of interest.

NAT 288 Practicum 3 Credits

Provides students with the opportunity to supplement coursework
with practical work experience related to their educational program.
Students work under the immediate supervision of experienced
personnel at the business location and with the direct guidance of
the instructor.

NUA 101 Certified Nurse Aide Health
Care Skills

Prepares the student to perform the fundamental skills of the nurse
aide. Basic nursing skills, restorative services, personal care skills,
safety, and emergency care issues are covered in theory and lab.
Student learns skills that address mental health needs as well as
patient/resident/client rights.

4 Credits

NUA 105 Home Health Aide Theory 2 Credits

Introduces the student to the expanding field of home health nursing,
Student discovers the uniqueness of home health care and the vital
role that the nursing assistant plays as part of the home care team.
Student learns how to assist home care patients with daily living
activities and maintain a safe, clean, comfortable environment.
Student learns the differences and challenges of caring for a patient
in their natural home environment versus institutional settings.

NUA 170  Nurse Assistant Clinical Experience 1 Credit
Applies knowledge gained from NUA 101 in a clinical setting.

NUA 180 Home Health Aide Internship 3 Credits

Prepares the nurse aide for entry-level into the home health care
setting.

NUR 101 Pharmacology Calculations 1 Credit

Introduces the nursing student to the concepts and techniques of
dosage calculations and medication administration by a variety of
routes. Learners apply basic math concepts to complex conversion
of dosages between and among various systems of weights and
volumes. Learners apply critical thinking skills to the calculation and
administration of medications.

NUR 102 Alterations in Adult Health | 4 Credits

Introduces the student to basic concepts necessary for assessing and
meeting nursing care needs of the adult and older individual. Course
focuses on concepts of acute and chronic illness, pain management,
fluid and electrolyte balance, perioperative care, oncology, death and
dying, infection and inflammation, and shock syndromes. Common
disorders of the musculoskeletal, integumentary, respiratory, and
reproductive systems are presented. Relevant psychosocial and
ethno-cultural concepts and legal and ethical implications are
integrated throughout.

NUR 103 Basic Health Assessment for 1 Credit

the Practical Nurse

Provides a foundation in assessment and related therapeutic
communication and teaching skills within the legal role of the Practical
Nurse. Information is presented to assist the learner in obtaining a
health history and in performing a basic assessment on adults and
older adults with predictable outcomes. Health maintenance and
health promotion concepts are incorporated throughout the course.
Relevant mental health, psychosocial and ethno-cultural concepts
are integrated. Learning theory regarding teaching and learning
concepts is presented.

NUR 104 Alterations in Adult Health Il 3 Credits

Continues the concepts introduced in Alterations in Adult Health 1.
Introduces the basic concepts necessary for assessing and meeting
nursing care needs of the adult and older individual. Course focuses
on common disorders of the neurological, cardiovascular, blood,
lymphatic, immune, endocrine, gastrointestinal, renal and urinary
systems, and special senses. Relevant psychosocial and ethno-
cultural concepts are integrated throughout.
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NUR 105 Practical Nursing Arts and Skills 6.5 Credits

Introduces the learner to principles of basic procedures necessary
in caring for clients across the lifespan with stable and predictable
outcomes in selected health care settings. Emphasizes the nursing
process in providing care. Opportunities are provided in the
classroom and laboratory to develop competence in the performance
of nursing skills. Relevant psychosocial and ethno-cultural concepts
are integrated throughout. Content regarding multidisciplinary
relationships, historical perspectives, and health care delivery systems
is presented. (1 or more credits may be given for students completing
a Community College of Colorado approved CNA program.)

NUR 110  Pharmacology 3 Credits

Focuses on the classifications of drugs as they relate to body systems
as an introductory pharmacology course. Emphasis is placed on
current drug therapy and specific prototype drugs. The discussion of
each drug classification concentrates on the mechanism of action,
main therapeutic effects, and the adverse reactions produced by the
drug. Nursing considerations and patient teaching aspects for each
drug classification are stressed throughout. Students learn how to
use drug reference sources in gathering data for delivering effective
and safe nursing care.

NUR 111  Socialization into Practical Nursing 1 Credit
Introduces roles and responsibilities of the graduate practical nurse
as defined by established standards, including the Colorado Nurse
Practice Act. Emphasis is placed on accountability, supervision and
assignment, and perspectives in health care. Career and job readiness
skills are developed.

NUR 113  Basic Concepts of

Maternal-Newborn Nursing
Introduces the study of families experiencing childbirth. Focus is on
normal pregnancy and the physiological and psychological changes
during this time, including the care of the normal newborn. Selected
common complications are discussed. Relevant psychosocial and
ethno-cultural concepts are integrated throughout. Nursing process
is used as a framework to assist the learner in understanding basic
maternal/newborn needs and nursing care within the role of the
practical nurse.

2 Credits

NUR 114  Basic Concepts of Nursing of Children 2 Credits

Provides the learner with a basic understanding of caring for well and
sick children within the role of the practical nurse. Emphasis is placed
on normal growth and development from infancy to adolescence.
Nursing care of common childhood conditions is discussed. Theory
is related to nursing care of the well child, the sick child in various
settings, the child with special needs, and the impact of pediatric
care on the family. Relevant psychosocial, ethno-cultural, and family
concepts are integrated throughout.

NUR 115 Basic Concepts in Mental Health 1 Credit
and lliness
Introduces basic concepts of mental health and illness. Course

focuses on clients throughout the lifespan. Emphasis is placed on
mental health concepts, selected common psychiatric disorders,
treatment modalities, and related nursing care. Course is designed to
assist the practical nurse in caring for clients with varied psychosocial
and ethno-cultural backgrounds.

NUR 116 Basic Concepts of
Gerontological Nursing

Introduces basic knowledge of normal aging, disorders related to
aging, and nursing care of the older individual within the role of the
practical nurse. Concepts regarding legal and ethical factors affecting

1 Credit

the older individual are presented. Relevant psychosocial and ethno-
cultural concepts are integrated throughout.

NUR 131  Clinical | Applications in Arts 4.5 Credits

and Skills

Introduces the learner to the health care environment as a foundation
course. Enables the learner to begin to apply the nursing process
in assessing and meeting the needs of the client within the role
of the Practical Nurse. Emphasis is placed on the application of
communication skills, basic and advancing nursing procedures,
assessment and documentation of care in selected health care
settings.

NUR 132  Clinical Il Applications in
Adult Health

Enables the student to develop skills in applying the nursing process in
delivery of increasingly complex nursing care. The course is intended
to prepare the learner for the entry role of the Practical Nurse in
assessing and meeting the needs of adults and older individuals in
selected health care settings.

3 Credits

NUR 133  Clinical Illl Applications in 1.5 Credits

Maternal Child

Introduces the learner to the childbearing, newborn, and pediatric
client as a foundation course. Provides an opportunity for the learner
to apply the principles learned in Basic Concepts of Maternal-
Newborn Nursing and in Basic Concepts of Nursing of Children.

NUR 134 Clinical IV Advanced Adult Health 4.5 Credits

Provides the learner with the opportunity to enhance the application
and integration of nursing theory with multiple clients. The focus is
on the scope of practice for the Practical Nurse and the transition
from the role of learner to graduate Practical Nurse. Emphasis is on
the physical, psychosocial, spiritual, and ethno cultural needs of
multiple clients in selected care settings.

o
OPT 113  Ophthalmic Dispensing 2 Credits

Examines frame and lens materials, types, and parts; frame selection,
and lens selection appropriate to patient’s optical prescription.
Proper measurement and placement of optical centers and multifocal
heights are covered, and needed to troubleshoot eyewear problems
are explored.

OPT 175 Special Topics 1.5 Credits

Provides students with a vehicle to pursue in depth exploration of
special topics of interest.

OPT 275 Special Topics 4 Credits

Provides students with a vehicle to pursue in depth exploration of
special topics of interest.

P
PED 110  Fitness Center Activity | 1 Credit

Focuses on improving total fitness via an aerobic circuit training
program. Includes an individual fitness evaluation, computerized
analysis of results, and a prescribed exercise program. Covers the
basic components of fitness including flexibility, muscular strength,
muscular endurance, cardiovascular fitness, and body composition.
Weight machines, stationary bicycles, and computerized
cardiovascular equipment are incorporated to elicit improvements
in fitness.
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PED 112  Conditioning Lab 1 Credit

Offers an independent self-paced format of conditioning exercises to
meet individual needs. Emphasizes the value of lifetime fitness and
its contribution to achieving personal health and wellness. Students
utilize cardiorespiratory, muscluar strength and enduracne exercises
to promote positive changes in health-related fitness components.

PED 115  Body Sculpting and Toning 1 Credit

Introduces exercise techniques to improve overall physical fitness.
Emphasizes the interaction between cardiovascular conditioning,
muscular strength and endurance, flexibility and program design
integrated into an aerobic format. Focuses on blending together
different combinations and sequences of exercises while conditioning
the entire body. Students exercise using various types of resistance
equipment.

PED 136 Advanced Weight Training 2 Credits

Offers guided instruction and independent practice in weight-
training for men and women. Students practice various weight-
training techniques in accordance with their abilities. Emphasizes
physiological considerations, equipment orientation, correct lifting
techniques, program design, and nutrition.

PER 232 Care and Prevention of Athletic 3 Credits

Injuries
Focuses on techniques in prevention, care and basic rehabilitation of
athletic injuries.

PER 275 Internship — Fitness Trainer 1 Credit

Provides students with supervised in the field training as a fitness
trainer.

PHT 105 Orientation to Pharmacy 4 Credits
Focuses on a general overview of pharmaceutical care in the scheme
of health care and the role of the pharmacist and the pharmacy
technician in its delivery. Introduces pharmacy practice, standards
of practice, certification, pharmacy associations, and opportunities
available to the pharmacy technician. Includes surveying laws,
regulations, and standards at the Federal and State level as they
govern the practice of pharmacy. Discussion includes legal and
ethical responsibilities of the pharmacy technician. Emphasizes
pharmacy terminology, symbols, and abbreviations. Professionalism
and communication skills stressing interactions with patients and
health care professionals are discussed.

PHT 114  Computer Skills for Pharmacy 1 Credit

Technicians

Focuses on the practice of pharmacy and the multiple operations
contributing to safe and effective practices of dispensing, distributing,
administering, and prescribing of pharmaceuticals, medical supplies,
equipment, and devices. Pharmacy technicians are delegated certain
operations and technical functions based upon established policies
and procedures. Computers are utilized to contribute to the efficient
delivery of these operations. Pharmacy technicians require a basic
understanding of computer terminology and applications and the
roles and responsibilities of pharmacists and pharmacy technicians
in computer-based systems. Includes integration of an actual
pharmacy operation application and allow students ‘hands on”
technical experience.

PHT 115 Pharmacology of the G, Renal, 3 Credits

Reproductive, Inmune, Dermatologic Systems
Provides basic concepts of normal body function as well as diseases
which impact various body systems and the drugs used to treat such
diseases. Emphasizes disease state management and drug therapy.

PHT 116  Institutional Pharmacy 3 Credits

Provides a basic understanding of general and specific tasks as
well as the responsibilities involved in the practice of pharmacy in
an institutional pharmacy setting. Emphasizes in-patient hospital
pharmacy practice and other related practice settings (such as
homecare and nursing home or long-term care). A laboratory
experiential component provides a “hands-on” experience in the
preparation of intravenous admixtures, aseptic technique, unit-dose
distribution, and dispensing for greater than 24 hours.

PHT 118  Pharmacology of the Nervous, 3 Credits

Endocrine, Musculoskeletal Systems
Serves as the second part of the two-part presentation of the basic
concepts of normal body function. Reviews the disease states which
impact the various body systems and the drugs used to treat such
diseases. Emphasizes disease state management and drug therapy.

PHT 119  Community Pharmacy 3 Credits

Provides a basic understanding of both general and specific tasks and
responsibilities involved in the practice of pharmacy in a community
setting. Emphasizes chain and independent community pharmacy
practices and other related practice settings (such as consultant
pharmacy, mail order pharmacy, and nuclear pharmacy). Enables
the student to obtain hands on experience in the important technical
duties of dispensing and compounding. Utilizes a lecture-informal
discussion format combined with a series of practice skills laboratory
sessions.

PHT 170  Pharmacy Clinical: Hospital 4 Credits

Provides students with hands-on experience in an inpatient hospital
pharmacy setting within the State of Colorado. The course involves a
minimum of 160 hours including eight hours of seminar class time
and 152 hours of on-the-job work experience. Each studentis required
to work under the supervision of a licensed pharmacist. Activities
include, but are not limited to, dispensing, compounding, inventory
handling and control, drug distribution, and the preparation of
intravenous (IV) admixture products, chemotherapy products and
total parenteral nutrition (TPN) products.

PHT 171  Pharmacy Clinical: Community 4 Credits

Provides students with hands-on experience in a community
pharmacy setting within the State of Colorado. The course involves
a minimum of 160 hours including eight hours of seminar class
time and 152 hours of on-the-job work experience. Each student
is required to work under the supervision of a licensed pharmacist
Activities include, but are not limited to, dispensing, compounding,
inventory handling and control, drug distribution, processing of third
party claims, maintenance of patient profiles and interaction and
communication with patients.

PHT 205 Certification Review .5 Credit

Prepares student for the National Pharmacy Technician Certification
Examination.

PHT 206 Employment Preparation .5 Credit
Focuses on preparation for entering the profession and includes
writing resumes and interviewing.

PHT 207 Drug Classification 3 Credits

Emphasizes drug classes, such as over-the-counter vs. prescription
drugs, scheduled drugs, and laws pertaining to each. Includes drug
development process, the different pregnancy classifications and
degree of potential harm for each class, and commonly used drugs
that can be addictive, abused, and potentially lethal. Examines dosage
forms, routes of administration, selection and recommendation of
OTC drugs and natural products, and requires memorizing trade and
generic names.
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PHT 235 Pharmaceutical Calculations 4 Credits

and Compounding Techniques

Develops skills for performing calculations in pharmacy practice
and compounding sterile and nonsterile products. Includes a review
of basic math skills. Enables student to solve problems involving
calculations pertinent to the preparations of pharmaceuticals.
Skills are put to practical use in the compounding portion of this
course. Preparation of sterile products, parenteral admixtures, TPN
solutions and chemotherapeutics, using proper aseptic techniques is
taught. Safe handling of antineoplastics and other hazardous drug
products, as well as special drug storage requirements is learned.
Emphasizes importance of accuracy, quality, and infection control.
Use and maintenance of equipment such as Laminar Flow Hoods,
autoinjectors, and pumps is discussed.

PSP 101  Beginning Sewing 3 Credits
Course is designed for beginners. Use of a power machine is
encouraged. One on one instruction is available. Students produce
a reference book displaying seams, collars, plackets, pockets, etc.
After the reference book is completed, techniques are applied in the
construction of children’s wear.

PSP 104 Textiles: all skill levels 1.5 Credits

Students learn the characteristics of textiles and how they influence
performance in garments. Fiber content, yarn structure, fabric
structure, fabric dyes, and finishes are discussed as well as garment
and textile care. A reference notebook is completed.

PSP 105 Serger Sewing: all skill levels 3 Credits

Course teaches serger care, threading, and tension adjustment.
Students learn various types of serger threads and their uses. Students
complete a reference notebook and construct one full size garment.
Serger machines are available in the classroom. A variety of stitching
techniques will be covered in Special Topics: Serger Sewing.

PSP 106 Fashion Overview: all skill levels 3 Credits

Course provides basic information and skills needed to achieve
success in the Professional Sewing and Fashion Design Program.
Career opportunities, job shadowing, the importance of developing a
quality portfolio, samples, technological trends, computerized sewing
machines, and design software are among the areas covered.

PSP 109 Fundamentals of Design Principles: 1.5 Credits
all skill levels

Students explore the design elements of value, contrast, proportion,
scale, balance, and texture as they relate to custom apparel and home
furnishings. A project using design principles is completed.

PSP 111  Fashion Sketching: all skill levels 1.5 Credits

Course is designed to develop talents in the basic skills of fashion
sketching, design, and garment details. Course supplies need to be
purchased from an outside source.

PSP 112  Theatrical Costuming: 4 Credits

intermediate skill levels
Students learn the ins and outs of costuming for theatrical and period
costuming. Design, choice of appropriate fabrics, and versatility as
well as tricks of the trade will be covered. The instructor has experience
in theater work.

PSP 114  Creative Sewing Workshop: 3 Credits

all skill levels

Students construct garments or projects that look professional and
cost a fraction of ready-made. Students are given assistance on
individual projects of their choice. Special emphasis is placed on
appropriate selection of patterns and fabric.

PSP 117  Pattern Drafting Workshop: 3 Credits

intermediate skill level
Course teaches advanced pattern drafting techniques, design ideas,
and creativity to execute and perfect original compositions.

PSP 118  Pattern Drafting Men's Wear: 3 Credits

intermediate skill levels
Students learn drafting methods that can be applied to couture
garment design and construction of manufacturing men’s wear.
Students draft and design personal master and fashion patterns.

PSP 119  Pattern Grading: 3 Credits

intermediate skill level
Students learn the skills of grading fashion patterns. Shifting and
pivoting techniques to increase or decrease the size of a pattern
are taught. Class projects include the application of precise grading
measurements in various sizes applicable to men, women’s, and
children’s wear.

PSP 121  Pattern Alteration Workshop — 3 Credits

Dress Form: all skill levels
Course provides opportunities for improving skills in altering and
fitting patterns. Students complete either a dress form or a personal
sloper from a computer generated pattern of any basic pattern.

PSP 122  Computer Embroidery: all skill levels 3 Credits

Students learn to use computer machines, software, and the Internet
to stitch embroidery designs on different projects. After inputting
designs into the computer, students learn to digitize embroidery
designs. Different models of software and machines allow a student
to gain experience before making consumer decisions.

PSP 125 Intermediate Sewing | 3 Credits

Refine construction techniques introduced in Beginning Sewing.
Students gain knowledge and skill in closures, zippers, pockets,
collars, sleeves, darts, etc. Skirt construction methods are applied in
Intermediate I with full size patterns. Shirts and blouses are applied
in Intermediate Sewing II.

PSP 128 Machine Embellishment Workshop: 3 Credits

all skill levels

Course emphasizes the creation of embellished and unique garments
and projects from a variety of fabrics and techniques. Computer
embroidery, sewing machines, and sergers are available. Students
may download designs from the Internet or digitize their own with
software. Teacher assistance is available on individual projects. Skills
developed could be marketable.

PSP 131  Lingerie and Lycra: 3 Credits

intermediate skill levels

Students learn to construct lingerie using tricots, batistes, laces, and
elastics. Swimwear and sewing exercise garments will be constructed
with Lycras and outerwear fabrics.
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PSP 132  Figure Analysis and Pattern 3 Credits

Alterations
Students analyze the figure and adjust a commercial pattern for the
figure variations. After entering body measurements into Garment
Designer, Pattern Master, or Dress Shop software, the student
develops a personal sloper pattern. A sample notebook is completed
with quarter-sized patterns using pivot and slide, seam method, and
slash and spread alteration methods.

PSP 143  Technological Updates in Fashion: 2 Credits

all skill levels

Explore the latest sewing techniques using computer technology.
Students compare computer embroidery and garment drafting
software by stitching out personal designs and patterns. Guest
speakers and field trips present the latest products and machines.
College credit may be available.

PSP 160 Window and Bed Treatments: 3 Credits

all skill levels

Course teaches professional methods of constructing window and
bed treatments by making samples for future reference. Pleated
draperies, sheers, valances, Roman shades, swags, cascades, duvets,
and coverlets are covered. Instruction includes how to measure and
install coverings and selecting energy efficient coverings. Offered in 3
credit sessions.

PSP 175 Special Topics: 3-12 Credits

Offers students study of specialized topics in professional sewing,
couture and/or fashion design.

PSP 178 Special Topics: Pattern Drafting  3-12 Credits

and Garment Draping: intermediate skill level
Students learn techniques of flat pattern drafting and beginning
garment draping applicable to couture garment design and garment
construction for manufacturing. Students draft and design personal
and commercial patterns. Textbook is included. Offered in 3 credit
sessions. Students are urged to begin with Pattern Drafting: Skirts as
each section progresses in skill level.

PSP 201 Alterations, Ready-to-Wear: 6 Credits

intermediate skill level
Class covers the most frequently requested alterations. Students
learn fitting techniques along with alterations. Pricing methods are
discussed along with business and customer relation skills. Textbook
required. Offered in 6 credit sessions.

PSP 202 Advanced Garment Construction: 3 Credits

intermediate skill level
Using designer patterns, combinations of commercial patterns
or personally drafted patterns, student construct garments with a
designer image. Advanced construction techniques and difficult
fabrics are emphasized. Students should have intermediate/advanced
sewing techniques.

PSY 238  Child Development 3 Credits
Focuses on growth and development of the individual from
conception through childhood. Emphasis is on physical, cognitive,
emotional, and psychosocial factors.

REE 117  Introduction to Appraiser Profession 1 Credit
Designed to teach students the basic fundamentals of real property
appraising. Benefits professionals within the real estate industry,
including appraisers, realtors, investors, and those interested in
entering the field of appraising. Addresses the basic appraisal
principles and methodology

REE 119  15-Hour National USPAP Course 1 Credit

USPAP satisfies the 16-hour continuing education requirement
(standard) for licensed real estate appraisers including one hour of
state appraisal rules and regulations. Provides an in-depth review of
current changes to USPAP. Books needed are: 2008 Uniform Standards
of Professional Appraisal Practice (USPAP) and Student Manual (15
hour Course). Purchase www.appraisalfoundation.org

REE 120  Basic Appraisal Principles 2 Credits

Provides a basic understanding of the principles and concepts for
the trainee level of appraisal also known as the registered appraiser.
The course provides a basic understanding of real estate concepts
and characteristics, legal considerations, the economic principles
of value, and types of value. An overview of Real Estate markets and
analysis and the application of ethnics in appraisal practice. Order
books from Forms & Worms at www.formsandworms.com.

REE 121  Basic Appraisal Procedures 2 Credits
Offers the second half of the Real Estate Appraisal Course. Provides
basic valuation procedures and concepts for the trainee level of
appraisal also known as the registered appraiser. The course provides
a basic understanding of real estate property characteristics and
description, and the appraisal process including the application and
reconciliation of the approaches to value.

REE 125  Residential Market Analysis 1 Credit

Develop a basic understanding of how international, national,
regional, local, and neighborhood market conditions affect the value
of the residential property under consideration. Understand how
the four elements of highest and best use, physically possible, legally
permissible, financially feasible, and maximally productive, affect
residential properties.

REE 126  Residential Appraisal Site 1 Credit

Valuation
Develop a basic understanding of the factors that influence
residential site values. Use market data to develop the replacement
cost, depreciation factors, and site improvement costs to develop a
coat approach to value for residential properties.

REE 127  Residential Sales Comparison 2 Credits

Develop and understand the factors that determine the value of
residential properties. Develop the basic tools to find the value of
residential properties using rental income data.

REE 128  Residential Report Writing 1 Credit

Learn basic concepts required to write a credible residential appraisal
report that will enable the client and other intended users to make a
reasoned business decision. Study residential appraisal case studies
to identify the parts that were performed well and the parts that need
improvement.
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REE 130  Statistics, Modeling and Finance 1 Credit
Learn to use the mean, median, mode, and standard deviation in
residential appraisal applications. Learn how to use mathematical
modeling techniques in residential appraisal. Apply the six functions
of the dollar to common appraisal problems.

REE 131  Advanced Residential Applications 1 Credit

Learn basic concepts that affect the value of unusual residential
properties. Use case studies to develop a basic understanding of how
to appraise complex residential properties.

REE 132  Mountain Residential Properties 2 Credits

Understand mountain residential properties, rural residential
properties, gentrification and its affects on neighborhoods and
residential properties. Use case studies and other research to
investigate the problems involved in the appraisal of mountain
residential properties, rural residential properties, properties in
changing neighborhoods.

REE 201  Real Estate Brokers | 6 Credits

Enables the student to meet the educational requirements of the
Colorado Real Estate Commission for a Colorado Real Estate Brokers
license. Includes real estate law and practice, practical application,
and current legal issues. Book for the course is Colorado Real Estate
Manual at www.dora.state.com.us/real-estate.

REE 202 Real Estate Brokers Il 6 Credits

Enables the student, in conjunction with REE 201 - Real Estate
Brokers I, to meet the educational requirements of the Colorado Real
Estate Commission for a Colorado Real Estate Brokers" license. This
course includes Colorado Contracts and Regulations, Closings, and
Recordkeeping and Trust Accounts.

RLST 5001 CO Real Estate Mandatory Update .53 Credit
This course is for continuing education only. It is a three hour course
that covers the annual requirement for all active licensees for Brokers.
The objective is to protect the public through requiring all real estate
licensees to complete continuing education covering new laws,
Commission rules, recent court decisions, changing standards of
practice and other areas of concern to the public, Commission and
Industry. This course has been approved for continuing education

credit by the Colorado Division of Real Estate.

RLST 5002 Licenses Appraiser Upgrade 1 Credit

Available for students who need to upgrade their skills for the 2008
changes mandated by the Appraiser Qualifications Board.

RLST 5003 Certified Residential Appraiser
Upgrade

Available for students who need to upgrade their sills for the 2008
changes mandated by the Appraiser Qualifications Board.

2 Credits

RLST 5004 8-Hour National USPAP Course

This is an 8 hour class all appraisers are required by law to attend
every two years to retain licensure. This course has been approved
for continuing education credit by the Colorado Board of Appraiser
REE 135.

RLST 5005 Real Estate Brokerage
Administration

Learn the practical application of laws, rules, and sound business

practices necessary for establishing, operating, and supervising your

own Real Estate Brokerage Company. 24 hour training course that will

be offered in three 8 hour days. Please check schedule for times and

dates.

1.5 Credits

S

SCNC 1001 IV Therapy for LPNs 5 Credits

Provides LPNs with an opportunity to expand their nursing roles by
learning appropriate procedures for intravenous therapy and venous
blood withdrawal. Course includes lecture, laboratory practice, and
clinical experiences. Prepares student for IV certification under State
Board of Nursing Guidelines.

WEL 100 Safety for Welders 1 Credit

Covers the hazards of welding on health and safety, locating essential
safety information from a code or other standard, and identifying and
applying shop safety procedures.

WEL 101 Allied Cutting Processes 4 Credits

Covers setting up equipment and performing cutting and gouging
operations utilizing the oxyacetylene, air carbon arc, exothermic,
and plasma arc cutting processes. This course will also provide an
introduction to blueprint reading.

WEL 103 Basic Shielded Metal Arc | 4 Credits
Covers performing safety inspections, making repairs, adjusting
operating parameters, and operating SMAW equipment utilizing
E-6010 electrodes. Layout procedures and practices will also be
introduced.

WEL 104 Basic Shielded Metal Arc Il 4 Credits
Covers performing safety inspections, making repairs, adjusting
operating parameters, and operating SMAW equipment utilizing E-
7018 electrodes. Layout procedures will be practiced.

WEL 110 Advanced Shielded Metal Arc | 4 Credits

Covers safety inspections, repairs, operating parameters, operation of
SMAW equipment, and SMAW operations on groove and fillet welds
utilizing E-6010 and E-7018 electrodes. Layout procedures will be
practiced.

WEL 111  Advanced Shielded Metal Arc Il 4 Credits

Covers safety inspections, repairs, operating parameters, operation
of SMAW equipment utilizing various electrodes, essential welding
information from codes or other standards, and performance of weld
inspections.

WEL 121  Structural Welding | 3 Credits

Covers theory and practice in oxyacetylene processes with emphasis
toward AWS welder qualification with mild steel electrode E-7018
welding in the horizontal and vertical position.

WEL 124 Introduction to Gas Tungsten 4 Credits

Arc Welding

Covers welding in all positions and on various joint configurations
using the GTAW (tig) welding process on carbon steel, stainless steel,
and aluminum. Student should be familiar with basic metallurgy
pertaining to the weldability of metals, structural joints, and safety in
the welding industry.

WEL 162 Basic Flux Cored Arc Welding 1 Credit

Teaches how to safely set up and operate the flux core arc welding
equipment.
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WEL 163 Basic Shielded Metal Arc Welding 1 Credit

Teaches how to safely set up and operate the shielded metal arc
welding equipment.

WEL 201 Gas Metal Arc Welding | 4 Credits

Covers safety inspections, repairs, operating parameters,
operation of GMAW equipment on plain carbon steel utilizing
short circuit and spray transfer and fundamental metallurgy
principles.

WEL 202 Gas Metal Arc Welding Il 4 Credits

Covers safety inspections, repairs, operating parameters, operation of
GMAW equipment utilizing a variety of electrodes and base metals
and fundamental principles of welding metallurgy to welding,
fabrication, and inspection.

WEL 203  Flux Cored Arc Welding | 4 Credits

Covers safety inspections, minor repairs, operating parameters,
operation of FCAW equipment utilizing self shielded wire, and
principles of joint design, preparation, and material selection to
welding operations.

WEL 204  Flux Cored Arc Welding Il 4 Credits

Covers safety inspections, minor repairs, operating parameters,
operating FCAW equipment utilizing gas shielded wire, and applying
fundamentals of welding applications and cost estimating to welding,
fabrication, and inspection.

WEL 224 Advanced Gas Tungsten Arc Welding 4 Credits

Covers welding in all positions on carbon steel, stainless steel, and
aluminum plate and carbon steel pipe with the GTAW process. Student
should be familiar with basic metallurgy pertaining to the weldability
of metals, structural joints, and safety in the welding industry.

WEL 230 Pipe Welding | 4 Credits

Coverssafetyinspections, repairs,operatingparameters,and operation
of SMAW, GMAW, and FCAW equipmentinavariety of positionsonplain
carbonsteel pipejoints. Coversevaluatingandsolvingcomplexwelding
and fabrication problems and administering hands on training and
supervision to other students during assigned fabrication and welding
operations.

WEL 231 Pipe Welding Il 4 Credits

Coverssafetyinspections, repairs,operatingparameters,and operation
of SMAW, GMAW, and FCAW equipmentinavariety of positionsonplain
carbonsteel pipejoints. Coversevaluatingandsolvingcomplexwelding
and fabrication problems and administering hands on training and
supervision to other students during assigned fabrication and welding
operations.

WEL 265 ASW Level lll SMAW 4 Credits

This course covers specific requirements in accordance with AWS
QC12-96 Specification for Qualification and Certification for Level
III - Expert Welders. The student shall prepare for and execute
a performance qualification test using SMAW, on carbon steel
pipe, in the 6GR position, as well as prepare for and/or complete a
written exam covering related topics in mathematics, fabrication
principles and practices, nondestructive examination and piping
symbol interpretation, use of welding codes and standards, welding
inspection and testing, cuttingand welding theory, welding metallurgy
and weldability, cutting and welding terms and definitions, and safe
practices.

WEL 266 ASW Level Ill FCAW 4 Credits

This course covers specific requirements in accordance with AWS
QC12-96 Specification for Qualification and Certification for Level
III - Expert Welders. The student shall prepare for and execute a
performance qualification test using SMAW, on stainless steel pipe, or
on carbon steel pipe using 300 series filler metal, in the 6G position,
as well as prepare for and/or complete a written exam covering
related topics in mathematics, fabrication principles and practices,
nondestructive examination and piping symbol interpretation, use of
welding codes and standards, welding inspection and testing, cutting
and welding theory, welding metallurgy and weldability, cutting and
welding terms and definitions, and safe practices.

WEL 267 AWS Level lll GMAW 4 Credits

This course covers specific requirements in accordance with AWS
QC12-96 Specification for Qualification and Certification for Level
III — Expert Welders. The student shall prepare for and execute a
performance qualification test using GMAW-S, on carbon steel
pipe in the 6G position, as well as prepare for and/or complete a
written exam covering related topics in mathematics, fabrication
principles and practices, nondestructive examination and piping
symbol interpretation, use of welding codes and standards, welding
inspection and testing, cuttingand welding theory, welding metallurgy
and weldability, cutting and welding terms and definitions, and safe
practices.

WEL 268 AWS Level lll GTAW 4 Credits

This course covers specific requirements in accordance with AWS
QC12-96 Specification for Qualification and Certification for Level
III - Expert Welders. The student shall prepare for and execute
a performance qualification test using GMAW-P, on aluminum
pipe in the 6G position, as well as prepare for and/or complete a
written exam covering related topics in mathematics, fabrication
principles and practices, nondestructive examination and piping
symbol interpretation, use of welding codes and standards, welding
inspection and testing, cuttingand welding theory, welding metallurgy
and weldability, cutting and welding terms and definitions, and safe
practices.

WEL 277 Advanced Flux Cored Arc Welding 4 Credits

Provides students with an exceptional learning experience.

WEL 278 Workshop

Provides students with an exceptional learning experience.

4 Credits

Attention:
Course numbers and descriptions are subject to changes.

The Colorado community colleges and Emily Griffith Opportunity School par-
ticipate in a common course numbering and common competency system to
provide students ease of transfer and to ensure curriculum quality across the
colleges. This system includes all courses offered for credit at every com-
munity college and is available for review at www.cccs.edu.
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Administrative | Instructional Staff

DEPARTMENT KEY:
AD: Administration
AP: Apprenticeship
BE: Business and Technology
CE: Continuing Education
CFS: Design Industries
EGHS:  Emily Griffith High School
ESL: English as a
Second Language
HO: Health Sciences
PR: Public Relations
PS: Program Services
SS: Support Services
TE: Technical Education
TR: Trades and Industrial

Education

Administrative Staff

Les Lindauer Executive Director

Sharron CarOSella .........cocieuierierieierieeiee ettt sttt Chief of Staff
Brad Vickers ......ccccecevevinennennne Director of Administrative Services/Trades and Industry
CobiChaney......cccooeeeveviinerenenenencee, Instructional Dean, Business and Technology
LouANDN GilhOOLY.....coevveiiiririinienieieieeesesiesee s Director Emily Griffith High School
CONNIE ROSS ..cuveeuieieriieiiniieieeteiesiee et Instructional Dean, Design Industries
Slavica Park .........cccceeeeviinivicccnncennnne. Instructional Dean, English as a Second Language
Dorothy Seal ........cocoveviiiiinininirceeeseeeeee Instructional Dean, Health Sciences
DEETWOOM ...ttt ettt ettt ettt be et sae b eas Controller
Full-Time Instructional Staff

Alexander, JUdith ........cocovevirienienieinieeeeeeeeee e Counselor EGHS
Bertoli, Sally Librarian PS

Butler, JUdY .....coccoeverieiiininineneeeeeeeee e Intructor SS

Colling, Kathleen.........coooviiieiuiiieiieeeeeeeeee e Instructor ESL
Coppola, JaCqUENNE ......cooverieiiiiiieeeeeeeeetee e Instructor EGHS
CUITES, JUAY vttt Instructor HO

Dena, RICATAO ....uvviiiiiiieeieeeeeeeeeee ettt eaanees Instructor BE

DO, ClATE.....veeiiiieiieienieeierieetest ettt Instructor EGHS
FOSEET, CRIIS .vviiiveiieieieceeie ettt et e Instructor BE

Fraser, Darlene.........cccoceviniiieniniiineeiceeeceeeeeseee e Instructor CFS/HO
GAtES, JEITY ..uvviuiiiiiiiiiiiiiiiec e Instructor TE

GlLOTia, ROV ..ottt Instructor TR
Goodspeed, Katherine .........coccocevvevieieerenenenienieeneseseseeenes Instructor ESL
Harper, Dana........ccccocciiiiiiiniiiiiiiiiciiniccccecccecee Instructor ESL
Hayden, Conrad......c..ccceceeeeenenienienieineneneneniereeeesresreseeeenes Instructor EGHS
Hedblom, SCOE....cc.evueiiiririeeieieeeee et Instructor ESL
Hoffman, PatriCia ......cccouveeiiiiiieiiiiiicceeeeee et saaeees Instructor CFS

Hosp, Kimberly Instructor ESL
INZANO, TIITY e Instructor CEFS
Jansen, JOSEPhine ........c.ccovevieiieniniiiniiiceeeceeeeeeen Instructor EGHS/BE
Johnson, CaAYENNA .....ccceeuervereirierieieieeeeeiesteeete e Instructor ESL

JONES, TAILIE ..o e Instructor TR

Kessler, Michael Instructor CFS

La Rocca, Marilyn c..cc.ccveieerenenieicieeeireeeeceee e Instructor HO
Langer, ANATEW ....cc.cccuereeiinirieniteiesteetcie sttt eaenee Instructor TR

Lapp, JOY oo Instructor ESL
Madrigal, Denise .......ccccceverererenieniiirineneneeeeeeeseseeene Counselor EGHS
Mann, Marie Instructor EGHS
Marshall, CIIiS.......cooiieiiiiiieeeeieee et eaaaees Instructor BE
Marshall, RODETt .....cc.ecueuiriririiriiieieieeseseseee e Instructor BE

JY - RToz= 1 g3 s F- K- [0 1< ISR Instructor EGHS
McCain, Cheryl.......ccciiinininieieeeeeeeeceeeee e Instructor HO
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Instructional Staff

MCCreary, SNHArON ......coeeveeeieirirerieieteeeeeie et Instructor
Menz, Nancy Instructor
Meyer, Norma Instructor
MItChEll, DEAN ....evvveiieeceeeeee ettt e e e eaanes Instructor
MOSheEr, Carla.........eeeiieeiieiiiiieeeeee e eaees Instructor
Newman, ISiah .......ccoceverieniiininineeeeeeeee e Instructor
NOLaN, VICKY ..ottt Instructor
Parks, TAMATA.......cocerreruerieieirieiesieriesteeeteiese st stestese et ssesseneens Manager
Partridge, TEITY ....coevuevvevieieirierieeeeeetetee ettt Instructor
Pravoslavnov, Cathryn........cccccoeeeeeneiinnncninecccccncene Instructor
RODINSON, TONYA ..c.vevviiiiiieiieieeieeieieieeeeeeeteseeee et Instructor
Rodriguez, Ralph .......coccouiviiiiininiiciiicincccceeeee Instructor
R0O0ZING, MATIOTES......covevenieiieiiieieieeeeeeeeee e Instructor
Rummeel, Phil c.....ooviiiiieeiieeeeeeee et Instructor
Saenz, REDECCA ...couveveiieiiiieieetceeeeeee s Instructor
RFTAT O s = 1 {0} o R Instructor
Satterfield, KeVIn......ooouuiiiiiieiiiieecceeeee e Instructor
SChMidt, MarY ..c.covevieiiirierieieieeteee ettt Counselor
Sinopoli, Janice.... Instructor
Stevens, Brenda .........ccecevevienienienieieenenienesiesieeeeeee e Instructor
Thomas, RYan ......c..cceeeveviriineneneniceieeeeeseseeteeeese e Instructor
Todd-Washington, LaVonya......c..cccceeeeeeeereneneneneeenenennenn Instructor
Trotman, TROMAS ......ccccuevirirererenieieieeeeerese et Counselor

Weiss, Stephen Instructor

Yeager, Mary ......coovieiieiieieeieceecee ettt Instructor
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ESL
EGHS
EGHS
TR
EGHS
TR
CFS
HO
BE
ESL
EGHS/HO
EGHS
CFS
TR
CFS
CFS
ESL
EGHS
EGHS
HO
TR
CFS
EGHS
EGHS
EGHS

DEPARTMENT KEY:
AD: Administration
AP: Apprenticeship
BE: Business and Technology
CE: Continuing Education
CFS: Design Industries
EGHS:  Emily Griffith High School
ESL: English as a
Second Language
HO: Health Sciences
PR: Public Relations
PS: Program Services
SS: Support Services
TE: Technical Education
TR: Trades and Industrial

Education
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Index

12th Street Deli .....covevvveuinieuinieicieicinieerieceeeeeeereeereennes 15
A

Accounting TeChNICIAN .......coevuereerieieirirererereeeeeeeeseee 18
ACCTEAITALION. ...ttt 12
Administrative ASSIStaNt ........ccccceeveireeereeerinerineeneeeeene 19
Administrative Clerk/Receptionist .........cccceceverceereneenuennen. 19
Administrative Staff............c.cccoeeniiniine 70,71
Adult Basic EAUCAtION ......cceviirienieiinieeienieeieseeeeeeeeee e 41
Adult EQUCAtION .....c.eoviiieiieiiciicieccereeeeee e 41
AQVISING ..ttt 6
AdViSOTY COMMUTEEES ....cuerverreeeeeieieieeieeieneeseeneeeeeeeeresaenees 14
Airframe MechanicCs ........ccocoeeeverieiieneenieneeeeeeeeeeeen 33
APPLCAtION.....cviriiiiieieieerer ettt 7,8
Apprenticeships Training Division.........cccceceeveverenieneeenne i, 17
ASSESSIMENL.....ciiuiiiiiiiiiiiiiicicc s 9
Automotive Collision Repair.........cccceeceevieneriieneniienenieienen. 34
Automotive TechniCian ........cccoeceeeineeninccnccnceneceeen 35
B
Barbering......ccceceeuirerienienieieieeeeeeee e 24
BOOKKEEPET .....ooiiiieieiteieeeee e 20
BOOKS ..ottt 3,5
c

Cake DeCOrating .......c.ccceeueuivuruerirueinieerieeneeeseeeeeeseeseeenenens 25
Career DevelOpmENT ........coeevverierienenienieneeieneeeeseeeeee e 14
Certificate Programs..........coceoeeeeerereneenienenesesesieneeneeenne ii, 19
Certified Real Estate APPraiSer........ceceevverueeveenersieneneeneennens 22
Class Cancellations.........coeveververieerenenenieneeneeneeeeeeeeve e 15
College DEGIEE........ccueieuiriirriicicicteteieeeeeceeeeee e 12
College of Business and Technology ....ii, 18, 19, 20, 21, 22, 23
College of Design Industries........c.coceeevvevenenne ii, 24, 25, 26, 27
College of Health Sciences...........cccceevuenee ii, 28, 29, 30, 31, 32
College of Trades and Industry....... ii, 33, 35, 36, 37, 38, 39, 40
Colorado Opportunity Fund.........cccceeeeveineinncnnecnencns 11
Colorado Student Grant.........cocceceevereenieneerieniensieneeeeneenneen 11
COMPULET ...t 45
Computer Network Technician ........c..cocceeveevenernienenienennen. 20
Computer Support Technician..........coccecevevevenininncncnennne. 20
Corporate Training

COSMELOLOZY ..ottt
COUNSELNG ..ottt 6
Course DesCIiptions.......c..ccecieieininienicniciiiineeeeeens 46-69
Course Prefix Codes.....uuuiiiiuiiieiiecieieeeeeeeeeeee e 18, 46
Culinary Arts and Restaurant .........c..ceceeeveevvereeneeeeenenennene 25
Custodial Training .......cccceeevevvenenieiiiinenerereceeeeeeeeeeenne 36
Customized Training........ccceeeevreceneceneinieineieceeeceenens 14

b

Dental Aide ..o 28
Dental ASSISTANT......ccevuerieiiiiinierrereieteeeeeesre et 28
Dispensing OptiCIanTy ......c.cceeeeereenrereeneeneeseeneesreneeeennennes 28
Drug and Alcohol Abuse Prevention Program. ..................... 16
E

Emily Griffith Foundation..........cocceeveviinenincncnienincncnene. iv
Emily Griffith High School.........ccccocovivinininiiiiine ii, 41
English as a Second Language.........c.cccceceeevenenvevenencnennenn 42
Esthetician ..o

Event Management Skills...
Event Management Specialist
Extended Learning DiviSion ........coccevevveveeveeenenenicnvenenens ii

F

Family Education Rights and Privacy ........ccceceeccevevieinennnn. 15
Fashion Desigh .......c.ccccueeviiieinieinieiiceceeeeeeeeeeecenenns 27
Federal Pell Grant ..........cccceveevierenieneniieneneceeseeieseeeesaees 10
Fee Information
Financial Aid ........cocoveevieninienenieeeieeeeeeeeeeees

Fitness Trainer .....coccveeveeeriierieeieeeie ettt
Floral Design ......ccoevuevieriiiiiniiniinieicieteeeeeeecreeee e

G
GEDh..ooiiiiiiiiiiiiicicci 41, 45
Geographic Information Systems .........c.ccccceveeviicrincccnenns 21

Graduation Requirements
Grievance ProCedure..........ccooiveeieneeeenieeeecieseeeesieeeeseeeeeen

H

HaITSTYING. oottt 25
Heating, Ventilation, Air Conditioning .........cccecceveeveerennenes 36
Home Health ATde ....cooeuvveieeeieeeeeeeeeeeeeeeeeeeeeeee e 28,29
Human Services CLENtS........ccceeveruerienieeneneneneeieeeesennene 6

I

Instructional Resource Center.........c.cccoevveeevveeeecrveeeiveeenveeens 15
Instructional Staff..........ccccoevvviieiiiieeeceeceee e 14,70, 71

L

Language Learning Center .........c.ccecevveevieniecuennenne

Legal Office SKIllS.......ccccoeviiininininiiieieieeccneceeeeeeene
Legal Secretary/AsSiStant..........ccoeueeviruenireecineiiniecsieecenenens
Licensed Real Estate Appraiser
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m

Medical Administrative ASSiStant.........cc.ceceevevereereereeerennenn 29
Medical ASSISTANT.....c..eeteveirieierieeieneee ettt 29
Medical Clerical........coeveirireririenieieieeeeeere e 30
Medical CoOding.......cocevverueiririninenieieieteeeeseeeee e 30
Medical Coding Professional Certification..............cccceueuuee. 30
Medical Office Billing......cccccceererenenieniiinencncniceeeeeenenne 30
Medical TranSCription ........ccceceeererverierieenenenerieeeeeeeesvene 31
MiSSiON STAtEINENT....coueeiiierieeiieierieeieeet et i
N

Non-Discrimination Policy

Non-Resident TUItioN.........ccocoeuiiiiiiiniiiccciccce,
INUISING vt

o

Open-Entry/Open-EXit.......cocovevviiviiniinicninicniniiicnee, 3,18
Lid

Painting and Refinishing.........cccceceeevieiiiinincncncniniincnnenn 35
Parenting ....cc.cocvevierieiienieieneetce e 45
ParKing....coeovevieiiirineicicteeeereete e 14
Payment Plan .......ccccoeveveieinineneneeeeeeeeeee e 10
Pharmacy Technician........ccceceeevererienieenenenenceeeeeennenn 31
Powerplant Mechanics.........cccceeeeerenenieninnenenenenieieene 33,34
Practical NUISE........cocevveviiieinininiencieeeeeeeeeece e 32
Prior Learning Credit........cccocecevuevinieineicnnniccineineceeecenenns 13
Professional Baking.........ccccceveverenienienininencncniceeceecenn 26
Professional Floral Design .........cccceveeueieerenenieneenreeeeniennenns 26
Professional Office SKills.........cccceceveeienininenicneniieieenenenn 22
Professional SEWING.........cccecveerereninenienieenenereeeeeene 27,45
Programs and Courses of Study .........ccceceevevenevenienencncnnenne. iii
R

Real ESTAte....c.cceiuiriiieieieiiineeieeecteeeeeeereeee e 45
Real Estate Appraisal.......ccccceceeeeeereenienienieeneneneseeeeene 22,23
Real Estate BroKer.........coccceirerenenienieiiinincnieceeeeeeeenenne 23
RefUnd POLICY ....coueruereiieieieieceeeteteeeee et 5
Registered Real Estate APPIraiSer.......cccceveeerenveveneruenennenn 23
ReGISTIATION ...ttt 3,4,5
Registration Process Checklist.........cccccevurevenenenieniniencnennne 4
Resident Information .........c.cccceeeeverienieenenenenieneeeceeseene 5
Retail Floral Management..........coccoeeveeeeeenenennenneneeeeennenne 26

S

School Calendar.........cccccuveeeeeiieeeiieeeecereecee et 12
SChOO] SECUIILY ...cueiiiiiiiiccceccc e 16
Selective Service Registration............ceceeevveveeneeneeencncnennenn 16
Special Needs and Disabled Students...........cccceveevienerceenenne 6
Structural Damage and Diagnosis .......c..cecceevvereeeeerenrennens 35
Student Code of Conduct.........c.eeeevveeeirieeeieeeeceeeceeeeeeieeeens 15
Student HandbOOoK ........c..coveevieenieeeieieeceeceeeeree e 15
Student Identification Cards ........ccceeeevveeeieeeeeieeeeiieeeeeeeenns 14
Student SUCCESS CENLET ........cccveeereeereereeetreereeereeereeereeeree e 14
T

Telecommunications CENter ...........cueevveeeveeereeeiveenreeeeeeereenns 15
TESTNG .evviviiiiiiniiicect e 9
TIANSCIIPLS weverieererieeierteee ettt 14
Transfer of Prior Credit........oueeeeveeeeveeeeiieeceineecccieee e v 13
Transferring Credit .......ooeveereeerereerieieieeeereseeeeeeeee e 13
Tuition and Fee Information ........cccceeeevveeeveeeeeceeeeieeeccreeeens 5
u

UPROISTETY ...ttt 45
v

Veteran BenefitS.......uiuvueeieiiieiiieeeieee et e enaees 6
w

Watch and Clock Repair........cccceeeeienenienenienienieniceceienee 45
Welcome from Les Lindauer.........ccccoovvveeeeeeecneeecieecereeeennen. i
Welding.......coeeveeeeenenenenenieneienne

Work Study
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2009-10 School Calendar

Summer 2009

Summer Days 2009 June 20 - July 25
Summer Nights 2009 June 22 - July 23

(NOTE: No classes on Friday nights during summer semester)

Fall 2009

September 3 & 4 Staff Orientation

September 8 First Day of Fall Semester Classes
September 11 or 18 Community College 2+2 Conference
October 16 Student Independent Study
November 11 Veterans’ Day

November 25-27 Thanksgiving Break

December 21-January 1 Winter Break
January 29 Last Day of Fall Semester
(No Saturday classes on November 28, December 26, and January 2)

Spring 2010

February 1 First Day of Spring Semester Classes
March 29-April 2 Spring Break

June 17 Last Day of Spring Semester Classes
June 18 Staff Planning

(No Saturday Classes on March 27, April 3, and May 29)

Holiday Schedule

July 3 Independence Day (observed)
September 7 Labor Day
November 11 Veteran’s Day
November 25-27 Thanksgiving Break
December 21-January 1 Winter Break
December 25 Christmas Day
January 1 New Year’s Day
January 18 Martin Luther King Day
February 15 Presidents’ Day
March 29-April 2 Spring Break
March 29 Cesar Chavez Day (observed)
May 31 Memorial Day
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